DLA LMS Job Aid Advanced Search

Job Aid: Advanced Search

Description: Use the advanced search tool to search for a Component.

Tasks
Enter Search Criteria

@ Click Learning in the top menu
bar.

Administrator

rm Admin

DLA LMS Administrator Access

DLA's LMS Administratar is & robust Learning Management System DLA's LMS Help System
(LMS) with powerful management tools that give you the abilty to DLA's LMS application offers
comprehenssive and intutive task-
 Faciltate learning and knowledge activiies throughout the oriented help system that is rapicly
organization, including sligning learning ohjectives with retrievable and sasily transisted into
business objecives. sftective actions by users. The global
online help is accsssibls from the felp
* Manage classroom, Web-based, CD-ROM, on-the-job (QJT) link in the: upper right corner; and the:
and instructor-led learning, as well as the resources and context-sensiive help is avaliable by
provesses awsooidted with cach. clicking the help link on the right hand

cormer of each page e

Manage the tracking of resources and schedules associated
with the many categories of learning, including tracitional
instructor-led training.

Track the progress of every learner's Individual and Group
Development Plans (DPs), Curriculums, and recerification
deadlines

@ Click Components in the left

Administrator
menu bar.

rm Admin

Curriculums | Simple Search | Advanced Search | Add New | Help |

» Bearch

Search
rch Curriculums

Enter the ID or Description, selsct the typs of search from the drop-town menu, and click "Ssarch” to browss resuts
Enter an exact ID and selsct "Exact” from the drop-town menu to go directly to a rscord. The search is cass senstive
by default. You can choose case insenstive search which appliss to criteria typed in. Be awars of case insenstive
search could take long time

Case sensitive search: C ves & o

1D: Exact -
Title: Starts With +

Curriculum Status: @ active O Mot Active ¢ Both

Observe Simple Search is
selected in the top of the content ‘
frame. : : : : : : A

Components | Simple Search | Advanced Search | Add New | Halp |

> Search e e
Search
rch Components

Enter the ID or Description, selsct the typs of search from the drop-town menu, and click "Ssarch” to browss resuts
Enter an exact ID and selsct "Exact” from the drop-town menu to go directly to a rscord. The search is cass senstive
by default. You can choose case insenstive search which appliss to criteria typed in. Be awars of case insenstive
search could take long time

Administrator

Q Click Advanced Search.

Case sensitive search: C ves & o

Component Types: Selectfromlist  or Byl Exact -

Component ID: Exact - b
Revision Date:  —

(14172002 a

Revision Humber: Exact -

Component Title: Starts Wih |
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@ Toggle the case-sensitivity of the

search as needed.

Enter simple search criteria that
you want to include in the search.

Use the drop down list next to the

criteria fields to choose from:
e Exact (exact phrase)

¢ Any (contains any of the words

in a comma-delimited list)

e Contains (contains the word)

e Starts With (begins with the
word(s))

Scroll down to the Advanced
Search criteria.

Enter advanced search criteria
that you want to include in the

search.

Clicking on select from list links
will open up searches within the

current search.

Scroll down to the Custom
Fields.

Administrator
Advanced Search

Administrator | Help |

ports | Toc n Admin

Components | Simple Search | Adwanced Search | Add Hew | Help |

= Advanced Search

Search

Search Components

Enter the ID(s) for the entities by which you would like to fitsr your s=arch and select the type of sesrch from the drop-
chow/m men, o click "Select from list! to select an item from & list, You may choose ether a case-senstive, o o case-

insensitive search. Case-inzenstive searches may take longer.
search || Reset

Case sensitive search:

© ves & o

Seledt fromlist o By ID B

Component ID: E Exsict -
Revision Date:
(141420030 E
Exact -
Starts With ¥

@ active O Not Active © Bath

Seledt fromlist o By ID Bt ]

™" Has oniine cartent

e Types:

Revision Humber:
Component Title:

Component Status:

Component
pe !

Online Settings:

=+ DLA Learning Management System
e

Has anline cortert

Administrator

| References | Reports | Too n Admin

Domains: Selecttromlist o ByID| [Exact |

c Sources: Select fromlist  or By ID Exact -
Subject Areas: Selectromlist o BylD Exact -

Select fromlist  or By ID |
¢ i Select fromlist o ﬁ Exact v
Curri Select fromlist  or Exact ¥
Sslectromlist o BylD Bt ¥
Tasks: Select fromlist  or  ByID Bt x|
Sslectromlist o BylD Bt v|
Sekcttiomlst o pppe [ <]
o[ [Exectr

Select from list  or by Type: lﬁ
10: Exact v

Delivery Methods:

Objectives:

Collateral Components:

a

Components:

Production Ready: © oves © Mo @ Bath

Exact - =

Vendor Catalog:
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€ The second horizontal rule
separates the Advanced Search
criteria from the Custom Fields.

Enter any necessary custom field
search criteria.

@ Click the Search button.

To refine your search, click the
Search tab. The Search tab will
return you to the Search page
and the original criteria you
entered.

@ Locate your record in the results.

Administrator
Advanced Search

Administrator

em Admin

3 Sources: Select from list

Subject Areas:

Delivery Methods: Seect fromlist  or gy et 7]
c i seectwonist o pym|  |Eeat |
Curri Seect fromlist  or gy et 7]
seectwonist o pym|  |Eeat |
Tasks: Seect fromlist  or gy et 7]
Objectives: seectwonist o |  |Best |
Collteral Components:  Sekelronlst o | pympe [ =]
o[ [Eaectx
E:;i?::::;e’ : Seectionlet o e ]
o[ [Eaectx

Select from list

Production Ready: © ves © o @ potn

Vendor Catalog: @ Exact -
Exact -

DLA Training Code:

Ll

£ -
“ 3 DLA Learning Management System Acministrator

i::; yiky!
“UIHF

s | Reports | T Admin

Components | Simple Search | Aduanced Search | Add New | Help |

= Advanced Search

Results
View Component Results

Shown |20 recordsipage (2,385 total mcms) Page |1 of 118,

Shewy All

Component ID Title

COMF CHF 004 (Rev 6/15/2004 0842 Easten APPROPRIATE COMFERENCE Wiew | Edit| Delete | Copy
Standard Time) ATTEMDANCE

CONF COHF-001 (Rev 5/17/2004 1120 Eastern Annual Conference for Senior HR Wiew | Edit | Delete | Copy
Standard Time) Professionals

CONF DOD 004 (Rev 652004 0255 Eastern DOD WIORLD-WIDE HR: CONFERENCE  Wiew | Edit| Delete | Copy -
Standard Time)

CONF ELR 001 (Rew 6/14/2004 1354 Ea: SYMPOSIUM ON EMPLOYVEE LABOR  Wiew | Edit| Delete | Copy
Standard Time) RELATIONS

COMF FDR 001 (Rew 5/14/2004 1358 Eastem FEDERAL DISPUTE RESOLUTION Wiew | Edit| Delete | Copy
Standard Time) CONFEREMCE

CONF LMS 2004 (Rev 5/17/2004 1346 Eastern Plateau LMS User Conference Wiew | Edit| Delete | Copy
Standard Time)

COMNF PAF 002 (Rev 6/14/2004 1248 Easten PUBLIC ADMIMSTRATION FORUM Wiew | Edit| Delete | Copy
Standard Time) MZPB PRACTITIONERS' FORUM

CONF PRG 001 (Rev 6/5:2004 0902 Eastern OPM SUPERCOMFERENCE, Wiew | Edit | Delete | Copy
Standard Time) BALTIMORE, D

COMNF WIS 001 (Rew 5/15/2004 0940 Eastem WWOMEN'S LEADERSHIP SYMPOSIUM  Wiew | Edit| Delete | Copy
Standard Time)
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