CHAPTER 11 REPORT MENU

TRAINING REPORTS

The Training Reports in this section can be produced by the Training Office and/or by
Supervisorg/Training Coordinators.

Each report will display a report request screen. Some screens will display selection criteriaand

some will not. All screenswill require you to respond by pressing the NXT FORM (F2) function
key to actually produce and print the report, or by pressing the PRV FORM (F1) function key to
return to the REPORTS MENU without producing the report.

To arrive at this sub-menu, select the REPORTS MENU option from the TRAINING OFFICE
MENU or the SUPERVISOR/TRAINING COORDINATOR MENU.
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Reports to be produced from this sub-menu can be selected by using one of the following two
methods:

a. Place the cursor on an option by using the positiona arrow keys and depress the
ENTER/RETURN key or the NXT FORM function key.

111



CHAPTER 11 REPORT MENU

b. Enter an option number into the ENTER SELECTION field and depress the
ENTER/RETURN key.

NOTE: If dataisentered in afield on a Report Menu screen or no datais entered in afield on a
Report menu screen, you must depress the ENTER key. This must be done for each field before
you depress the NXT FORM (F2) function key to create a report.

For example:
To produce the Employee Training Report, Option 1, on the Report Menu, enter the SSN
and depress ENTER, input the Activity Code and depress ENTER. If you wish to leave
the Organization Code blank depress ENTER. At this point you would then depress the
NXT FORM (F2) to create the report.

NOTE: Depressthe F7 function key to clear the screen to re- input data if unable to return to a
field with an error.

EMPLOYEE TRAINING REPORT
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CHAPTER 11 REPORT MENU

a. Thisscreen can be accessed by selecting the option EMPLOY EE TRAINING REPORT from
the REPORT MENU.

b. Enter the SSN, Activity and/or Organization if desired, to limit data on the report. SSN
and/or Activity must be input to request report. To receive alist of all employees and their
training records within an Activity, leave SSN field blank.

c. Depressthe NXT FORM function key to create the report, or PRV FORM function key to

return to the REPORT MENU without creating the report.

REQUEST EMPLOYEE TRAINING REPORT LISTING (UPETC4)

This report provides atraining record for the employee or employees for which the report is
requested. It isalso furnished automatically if the net result of personnel action(s) processed
during a pay period in the DBMS batch processes is a change in pay plan, occupational series,

grade, organizational location or separation. A report will be produced containing employee data

for every SSN that meets the input selection criteria, even though training requirements or
completions may not exist.

a. Frequency: Thisreport will be produced when needed. Thisreport is aso produced
automatically after the Employee Master Upload for employees who have had changes to
their Activity Code, Organization Code, Pay Plan, Occupational Series or Grade fields.

b. Sequence: Thisreport is sorted by Activity, Organization, Name, Training Status,
Completion Data, Start Date and Requirement Established.

c. Use Thisreport may be used to provide atraining record for employees for whom the
report is requested or automatically furnished.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

COURSE LISTING REPORTS

There are 2 Course Listing Reports available in the system that are the same except for the
sequence of data. These reports will list all training courses, both Local as well as Standard.

REQUEST COURSE LISTING BY COURSE CODE/ID REPORT (UPET91)
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a.  Thisscreen can be accessed by selecting option 2 - COURSE LISTING BY CODE/ID
REPORT from the REPORT MENU.

b.  Enter the Course Code and/or Course ID if desired, to limit data on the report. To receive a
complete list of al Courses in the system, leave both fields blank.

c. Depressthe NXT FORM function key to create the listing, or PRV FORM function key to
return to the REPORT MENU without creating the listing.

REQUEST COURSE LISTING BY COURSE CODE/ID REPORT (UPET92)

This report provides alist of all Courses available for use in the system (includes Standard and
Local Courses).

a.  Freqguency: Thisreport will be produced systematically after the System Administrator has
run STANDARD COURSE MASS CHANGES to the system. This report will be produced
when needed.
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b. Sequence: Thisreport is sorted by Local Courses by Course Code/ID, then Standard
Courses by Course Code/ID.

c. Use Thisreport will be used to reference all types of courses.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed

when no longer needed for reference purposes.

REQUEST COURSE LISTING BY COURSE CODE/ID REPORT (UPET92)

REPORT NO: UPET92

SERV ACT: H1

COURSE CODE/ID

D/CON

D/CON

D/CON

D/CON

D/CON

D/CON

D/CON

D/CON

D/CON

D/CON

D/CON

D/CON

D/CON

101

211

COURSE LIST

COURSE TITLE

CONTRACTING FUNDAMENTALS
SCHOOL NAME: DEFENSE ACQUISITIO

OPERATIONAL LEVEL CONTRACTING
SCHOOL NAME: DEFENSE ACQUISITIO

FACILITIES CONTRACTING FUNDAMEN
SCHOOL NAME: DEFENSE ACQUISITIQ

CONTRACT PRICING
SCHOOL NAME: DEFENSE ACQUISITIC

OPERATIONAL LEVEL CONTRACT PRIC
SCHOOL NAME: DEFENSE ACQUISITIC

FACILITIES CONTRACTS PRICING
SCHOOL NAME: DEFENSE ACQUISITIC

GOVERNMENT CONTRACT LAW
SCHOOL: NAME: DEFENSE ACQUISITIC

INTERMEDIATE CONTRACTING
SCHOOL NAME: DEFENSE ACQUISITIC

INTERMEDIATE CONTRACT PRICING
SCHOOL NAME: DEFENSE ACQUISITI(

GOVERNMENT CONTRACT LAW
SCHOOL NAME: DEFENSE ACQUISITI(

INTERMEDIATE CONTRACTING
SCHOOL NAME: DEFENSE ACQUISITI(

CONTRACTUAL ASPECTS OF VALUE El
SCHOOL NAME: AIR FORCE INSTITU'

INTERMEDIATE CONTRACT ADMINISTI
SCHOOL NAME: DEFENSE ACQUISITI!

BY COURSE CODE/COURSE IDENTIFIER

NIVERSITY (DAU)

INIVERSITY (DAU)

)

INIVERSITY (DAU)

INIVERSITY (DAU)

H

JNIVERSITY ({DAU)

JNIVERSITY (DAU)

JNIVERSITY (DAU)

JNIVERSITY (DAU)

JNIVERSITY (DAU)

JNIVERSITY (DAU)

UNIVERSITY (DAU)

NEERING
OF TECHNOLOGY

ION
UNIVERSITY (DAU)

DATE: 98/10/26

PDSC CODE

BDQ

PEC

HEI

BDR

QNU

BDU

BDP

BDP

BU6

BDP

BDN

BDO

COURSE LISTING BY COURSE TITLE REPORT (UPET93)
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a.  This screen can be accessed by selecting option 3 - COURSE LISTING BY COURSE
TITLE REPORT, from the REPORT MENU.

b. Enter the Course Code, Course ID and/or Course Titleif desired, to limit data on the report.
To receive acomplete list of all Coursesin the system, leave both fields blank.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

COURSE LISTING BY COURSE TITLE REPORT (UPET94)

This report provides alist of all Courses available for use in the system (includes Standard and
Local Courses). The data on the report will be listed by Course Title alphabetically.

a. Frequency: Thisreport will be produced when needed.

b. Seguence: Thisreport is sorted alphabetically by Course Title, with Local Courses listed
first, followed by Standard Courses.
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c. Use Thisreport will be used to reference al types of courses.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

COURSE LISTING BY COURSE TITLE REPORT (UPET94)

R NO: UPET94 DATE: 98/10/26 TIME: 11:34 PAGE: 001
COURSE LISTING BY COURSE TITLE
s ‘T: H1

E TITLE COURSE CODE/ID CATEGORY PDSC CODE  SCHOOL CODE

‘ED CONTRACT PRICING D/CON 235 PAQ 02
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

'ECT-ENGINEER CONTRACTING D/CON 243 PGF 16
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

WCTION CONTRACTING D/CON 244 PGG 16
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

IGENCY CONTRACTING D/CON 234 PAP 14
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

ACT PRICING D/CON 104 BDR 02
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

ACTING FUNDAMENTALS D/CON 101 BDQ 04
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

ACTUAL ASPECTS OF VALUE ENGINEERING D/CON 212
SCHOOL NAME: AIR FORCE INSTITUTE OF TECHNOLOGY

ACTUAL ASPECTS OF VALUE ENGINEERING D/CON 236 PAR 02
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

ACCOUNTING STANDARDS WORKSHOP D/CON 233 QMF 04
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

TIVE CONTRACT ADMINISTRATION D/CON 321 BCM 02
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

TIVE CONTRACTING D/CON 301 BB3 19
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

TIVE COST AND PRICE ANALYSIS D/CON 331 BAD 02
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)

TIVE PRE-AWARD CONTRACTING D/CON 311 BCL 04

COURSE CATEGORY LISTING (UPET95)
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a

This screen can be accessed by selecting option 4 - COURSE CATEGORY LISTING, from
the REPORT MENU.

Depress the NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

COURSE CATEGORY LISTING (UPET96)

This report provides alist of al Course Categories available in the system. These Course
Categories are needed when building Local Courses.

a

b.

C.

Frequency: Thisreport will be produced when needed.

Sequence: Thisreport is sorted alphabetically by Course Category Code followed by Course
Category Description.

Use: Thisreport will be used for reference purposes when building Local Courses.
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d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

REPORT NO: iT96 DATE: 98/10/26 TIME: 11:34 PAGE: 00
COURSE CATEGORY LISTING

COURSE CATI RY CODE COURSE CATEGORY DESCRIPTION
ACCTIG ACCOUNTING

ADMIN ADMINISTRATIVE TRAINING
ADP AUTOMATED DATA PROCESSING
APCAPSCONV APCAPS CONVERTED RECORD
CLERICAL SECRETARY/CLERICAL

COMM COMMUNICATION COURSES
CONTRACT CONTRACTING COURSES
DITSCONV DITS CONVERTED RECORD
DQMSOCONV DQOMSO CONVERTED RECORD

EEO EQUAL EMPLOYMENT OPPORTUNITY
ENG ENGINEERING COURSES

ENVIRO ENVIRONMENTAL TRAINING

EXEC EXECUTIVE DEVELOPMENT
LEGAL LEGAL COURSES

MANAGE MANAGERIAL DEVELOPMENT
MATH MATHEMATICS

OJT ON-THE-JOB TRAINING

PERS PERSONNEL

SKILL AREA REPORT

There are two Skill Area Reports available: Skill Area Code - Course Listing, and Skill Area
Employee Report.

SKILL AREA CODE - COURSE LISTING (UPET97)
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a.  This screen can be accessed by selecting option 5 - SKILL AREA CODE - COURSE
LISTING, from the REPORT MENU.

b. Enter the Skill Area Code desired, to limit data on the report. To receive a complete list of
all Skillsand their related Courses in the system, leave the field blank.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

SKILL AREA CODE - COURSE LISTING (UPET98)
This report lists Skill Area Codes and all Courses associated with each Code.
a. Frequency: Thisreport will be produced when needed.

b. Seguence: Thisreport is sorted by Skill Area Code, Course Code with Local Courses
preceding Standard Course Codes within a Skill Area, and Course Title.
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c. Use Thisreport may be used as a reference when assigning Skill Area Codes to employees
for purposes of creating requirements by Skill Area.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

SKILL AREA CODE - COURSE LISTING (UPET98)

REPORT NO: UPET98 DATE: 98/10/26
SKILL AREA CODE - COURSE LISTING

TIME: 11:34 PAGE: 001

SERV ACT: H1

SKILL AREA
CODE SKILL AREA DESCRIPTION

Qo0

MATERIALS (RUBBER)

COURSE CODE/ID
Q/s44

COURSE TITLE
DRAWINGS, DIMENSIONING AND TOLERANCING

SCHOOL NAME
DCPSO ATLANTA

Q/F04 QA OF TIRES AND RUBBER PRODUCTS TOOLE ARMY DEPOT (TEAD)
Q1 QA SYSTEMS (CENTERS)
COURSE CODE/ID COURSE TITLE SCHOOL NAME
D/CON 101 CONTRACTING FUNDAMENTALS DEFENSE ACQUISITION UNIVERSITY (DAU)
D/8D-F1 DEFENSE SPECIFICATION MANAGEMENT ARMY LOGISTICS MANAGEMENT CENTER
D/8D-F23 STATISTICAL QUALITY CONTROL ARMY MANAGEMENT ENGINEERING COLLEGE (AMEC)
Q/s80 ANNUAL PRODUCT SUBSTITUTION TRAINING DLA-Q
Q/s61 DEFENSE SUPPLY CENTER CONTRACT QUALITY ASSURANCE DCPSO ATLANTA
02 LABORATORY
COURSE CODE/ID COURSE TITLE SCHOOL NAME
Q/s44 DRAWINGS, DIMENSIONING AND TOLERANCING DCPSO ATLANTA
Q/s06 MEASURING TECHNIQUES DCPSO ATLANTA
Q/860 SPECIFICATIONS AND STANDARDS DCPSO ATLANTA
Q3 QA SYSTEMS (LABS)
COURSE CODE/ID COURSE TITLE SCHOOL NAME
Q/s80 ANNUAL PRODUCT SUBSTITUTION TRAINING DLA-Q
/899 DEF SPLY CTR CONTRACT QA, S61 OR QA PGRM FOR DLA DEPOTS, D01 DCPSO-TQ
Q/s81 STATISTICAL PROCESS CONTROL (SPC) DCPSO ATLANTA
0/591 STATISTICAL PROCESS CONTROLS (SPC) FOR SHORT PRODUCTION RUNS DCPSO ATLANTA
Q4 QA SYSTEMS (DNSC)

SKILL AREA CODE EMPLOYEE REPORT (UPETA3J)

COURSE CODE/ID

COURSE TITLE
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a. Thisscreen can be accessed by selecting option 6 -SKILL AREA CODE EMPLOY EE
REPORT, from the REPORT MENU.

b. Enter the Skill Area Code, Activity and/or Organization desired, to limit data on the report.
To receive acomplete list of all Skills and employees assigned to each Skill, leave dl fields
blank.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

SKILL AREA CODE - EMPLOYEE LISTING (UPETA4)

Thisreport isalisting of Skill Area Codes and the employees assigned to each Code. Skill Area
Codes with no assigned employee will aso be displayed.

a.  Frequency: Thisreport will be produced when needed.

b. Sequence: Thisreport issorted by Activity, Skill Area Code, Organization and Employee
Name.
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c. Use Thisreport may be used to monitor Skill Area assignments.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

SKILL AREA CODE - EMPLOYEE LISTING (UPETA4)

REPORT NO: UPETA4 SKILL AREA CODE - EMPLOYEE LISTING DATE: 98/10/26
DATA MAY BE SUBJECT TO THE PRIVACY ACT OF 1974 TIME: 11:35
SERV ACT: H1 PAGE: 1
ACTIVITY KQ
SKILL AREA
CODE SKILL AREA DESCRIPTION
EO05 ENV SPEC/ENGRS PHYSICALLY INVOLVED WITH HM/HW
ORG NAME SSN PP-SERIES-GRD CERT CD CERT DATE
C ORTEGA, MICHAEL B GS-2030-09 3 A TALYAL]

REQUIREMENTS/ALLOCATIONS REPORT

This group of reports contain listings of training courses that employees are scheduled to attend,
specific classes that exist for the courses, employees who are alocated space in the classes, when
the end date of the class has passed, and no completion has been filed.

ANNUAL TRAINING PLAN BY SCHOOL REPORT (UPET99)
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a.  Thisscreen can be accessed by selecting option 7 - ANNUAL TRAINING PLAN BY
SCHOOL, from the REPORT MENU.

b. Enter the current or next Fiscal Year (YY). Thereport is created for the fiscal year
beginning October 1 of the calendar year preceding the Fiscal Y ear entered, and ending
September 30 of the year entered. Enter a School Name if desired, to limit data on the
report.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

ANNUAL TRAINING PLAN BY SCHOOL REPORT (UPETADO)

Thisreport isalist of training courses which employees are scheduled to attend during the current
or next fiscal year.

a. Freguency: Thisreport will be produced when needed.

b. Seguence: Thisreport is sorted by School Name, Course Number and Employee Name.

11.14



CHAPTER 11

REPORT MENU

c. Use Thisreport may be used to reference the number of requirements and/or allocations for
a particular school and the employees scheduled to attend during the specified fiscal year

period.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

ANNUAL TRAINING PLAN BY SCHOOL REPORT (UPETADO)

REPORT NO: UPETAO ANNUAL TRAINING PLAN BY SCHOOL
FISCAL YEAR: 1998 ALLOCATIONS

DATE: 98/07/28

DATA MAY BE SUBJECT TO THE PRIVACY ACT OF 1974

ARMY MANAGEMENT ENGINEERING COLLEGE (AMEC)

COURSE CODE/ID

D/AMETA 131 VARUE ANALYSIS FOR ADMINISTRATIVE AND SERVICE ACTIVITIES
NAME SSN ACTIVITY ORG PP/SER/GR CAREER PROGRAM
JOHNSON, RAYNOVIA E AF DH Gs/0303/07
LOUTH, JOAN C GA JBSB GS/2010/12 SUPPLY NON-TRAINEE
MANION,RAFFI B AF DE GS/0896/12 ENGINEERING NON-TRAINEE
NOLAN, SHERRI K AF DO GS/2003/13 SUPPLY NON-TRAINEE
ACTUAL REQUIREMENTS: 1 SPACES REQUESTED: 3 NET SPACES RECEIVED: 5 ALLOCATIONS:

CLASSDATA REPORT (UPETA1)
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E TNVT - blue, to host 131.64.244.1
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- stared IET N -
DATE: 98/10/27 CLASS DATA REFORT UPETAL
TIME: 09:24 Y=ol

COURSE CODE:

COURSE IDENTIFIER:

STRRTSDATES Srmrenns
END DRTE:  ==r=ee»+

DEFRESS MEXT FORM TO CREATE REFORT

DEPRESS FREWIOUS FORM TO ESCAFE

F1-Prv Form [JIFz-Mxt Form JIF3-Prv Rec [JF4-N IF5-F1d Help JIF10-More Key

Enter desired COURSE CODE or leawe blank for all classes ﬁj

| TT 09:25:45|

a.  This screen can be accessed by selecting option 8 -CLASS DATA REPORT, from the
REPORT MENU.

b. Enter the Course Code, Course ID, Start Date and/or End Date if desired, to limit dataon
the report. To receive acomplete list of al classes and the employees scheduled to attend
each class, leave al fidds blank.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

CLASSDATA REPORT (UPETAZ2)

Thisreport isalist of the existing training classes at the time of request and the employees who
have attended or are scheduled to attend each class.

a.  Frequency: Thisreport will be produced when needed.

b. Sequence: Thisreport is sorted by Course Code, Course ID, Class Start Date and Employee
Name.
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c. Use Thisreport may be used to keep track of classes and the employees assigned to each
class.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

REPORT NO: UPETA2 CLASS DATA REPORT DATE: 98/10/27 TIME: 12:45 PAGE: 006

DATA MAY BE SUBJECT TO THE PRIVACY ACT OF 1974
COURSE CODE: F

STD COURSE ID: CMM STD COURSE TITLE:
SCHOOL:

START END METHOD SPACES SPACES SPACES SPACES VACANCIES CLASS

DATE DATE RECEIVED CANCELLED RETURNED ALLOCATED COST

98/02/10 98/02/11 H 25 0 [ 24 1 0

NAME SSN NON-EMP  ACT/ORG PRIM/ALT PRIORITY TRAINING STATUS

AHMED, SHAHEED V XL/RNOA P 1 c
AMADOR , EDWARD * / P c
BRASSELL, JAMES E JR XL/GIMOA 3 1 c
CAIN, BRUCE * / P c
CHILDS,LARRY G XL/RVOA P 1 c
FIELD, STEPHEN P XL/RVNV P 1 [
GONZALEZ, RUDY * / P c
HALL, JOSEPH F XL/RFOA P 1 c
HEADQUARTERS, FIVE s / P c
HEADQUARTERS, FOUR * / P [
HEADQUARTERS, ONE * / P c

CAREER PROGRAM TRAINING REPORT (UPETC?)
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Stored IET N -
DATE: 98/10/27 CAREER PROGRAM TRAIMIMG REFORT UPETCY
TIME: 09:25 Y=ol

CAREER FROGRAMSSTATUS: I
ACTIVITY:
ORGAMIZATION:

SORT REFORT BY ACT/ORGY: M

DEFPRESS MEXT FORM TO CREATE REPORT

DEPRESS PREWIOUS FORM TO ESCAPE

F1-Prv Form JIF2-Mxt Form | IF5-Fld Help [IF10-tore Key

Enter CAREER PROGRAM (H,C,D,E,F,M,P,Q,S,T,W) then STATUS (A, C,L.Uy desired fj

| TT 09:27:18]

a. Thisscreen can be accessed by selecting option 9 - CAREER PROGRAM TRAINING
REPORT, from the REPORT MENU.

b. Enter the Career Program/Status, Activity and/or Organization if desired, to limit data on the
report. Torecelvealist of all employees who are in trainee status and their training course
history, leave dl fields blank.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

CAREER PROGRAM TRAINING REPORT (UPETCS)
This report provides atraining course history for employees who are in trainee programs.
a. Freguency: Thisreport will be produced when needed.

b. Seguence: Thisreport issorted by Activity, Organization, Employee Name, Completion
Date, Start Date and Requirement Established.
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c. Use Thisreport may be used to provide atraining record for employees who are in trainee
programs, i.e., Career Intern, Local Trainee, Upward Mobility or apprentice.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

! NO: UPETC8 ’ CAREER PROGRAM TRAINING REPORT DATE: 98/10/27 TIME: 1 ‘AGE: 001
DATA MAY BE SUBJECT TO THE PRIVACY ACT OF 1974

CAREER PROGRAM SELECTED: AC ACTIVITY SELECTED: %
REPORT SORTED BY: ACTIVITY/ORGANIZATION ORGANIZATION SELECTED: %

CAREER PROGRAM: AC ADP

1,ERIC M GS-0334-11 ACTIVITY/O GFF
SUPV/NONSUPV IND: NONSUPV/NONMGR SPID:NONE TRNG HIST S )T DETERM
COURSE COURSE DATES COMPLETION COSTS COURSE HOURS SCHOOL NAME TRAINING
R CODE START END DATE INDIRECT DIRECT ON-DUTY NON-DUTY STATUS
Q 89/05/26 0 0 40 0 c
Q 89/06/16 0 0 [ 0 c
Q 89/07/19 0 0 24 0 c
Q 89/08/25 0 0 40 0 c
Q 89/10/27 ] 0 40 0 c
Q 90/02/15 0 0 24 0 c
Q 90/03/30 0 0 0 0 c
Q 90/04/13 0 0 40 0 c
L 90/04/27 0 0 40 0 OPM c
L 90/05/04 40 0 40 0  DCPSO c
a 90/05/04 0 0 24 0 c
Q 90/05/11 0 0 40 0 c
RB66 L 90/06/08 48 0 40 0 c
Q 90/07/11 0 [ 200 0 c
Q 90/08/10 0 0 32 0 c
Q 90/10/19 0 0 0 0 c
L 90/10/19 1389 577 120 0 US ARMY ORDNANCE c
RB94 L 90/11/07 0 0 8 0 c
Q 90/11/07 0 0 4 0 c
5 L 90/12/13 0 570 0 40 c
Q 91/01/01 0 0 80 0 c
Q 91/01/25 0 0 240 0 c
L 91/01/25 1232 568 120 0 US ARMY ORDNANCE c
L 91/02/07 [ 570 0 45 c
L 91/02/28 0 0 24 0 DCASR BOSTON c
L 91/02/28 0 0 40 0  DCMDN c
Q 91/03/08 0 0 24 0 c

SPECIAL PROGRAM IDENTIFIER REPORT (UPETCY9)
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E TNVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

Storcs T . -
DATE: 98/10/27 SPECIAL PROGRAM IDEWTIFIER REFORT UPETCS
TIME: 09:27 V=01

SPECIAL PROGRAM ID: I
ACTIVITY:

ORGAMIZATION:

DEFPRESS MEXT FORM TO CREATE REPORT

DEPRESS PREWIOUS FORM TO ESCAPE

F1-Prv Form JF2-Mxt Form JIF3-Prv Rec [IF4-N d Help [fF16-More Key

Enter SPECIAL PROGRAM ID desired ﬁj

| TT 09:28:30]

a.  This screen can be accessed by selecting option 10 - SPECIAL PROGRAM ID TRAINING
REPORT, from the REPORT MENU.

b. Enter the Specia Program ID, Activity and/or Organization if desired, to limit data on the
report. Toreceivealist of all employees who arein specia work programs and their training
records, leave al fields blank.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

SPECIAL PROGRAM IDENTIFIER REPORT (UPETDO)
This report provides atraining record for employees who are in special work programs.
a.  Frequency: Thisreport will be produced when needed.

b. Seguence: Thisreport issorted by Activity, Organization, Employee Name, Completion
Date, Start Date and Requirement Established.
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c. Use Thisreport may be used to provide atraining record for employees who are in special
work programs.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

REPORT NO: UPETDO SPECIAL PROGRAM IDENTIFIER REPORT DATE: 98/10/27 TIME: 13:13 PAGE: 003

DATA MAY BE SUBJECT TO THE PRIVACY ACT OF 1974

SPECIAL PROGRAM: VIETNAM ERA VET (61)

MADISON, LAWRENCE T GM-0260-13 CONVERSION ELIGIBILITY DATE: ACTIVITY/ORG: TA AE
CAREER PROGRAM ID: SUPV/NONSUPV IND: SUPV/MGR TRAINING HISTORY STATUS: NOT DETERM
COURSE COURSE DATES COMPLETION COSTS COURSE HOURS SCHOOL NAME TRAINING
CODE/ID START END DATE INDIRECT DIRECT ON-DUTY NON-DUTY STATUS
L X2087000879 89/02/24 0 1 24 0 c

L GP22JK 89/04/21 0 185 16 0 c

L OPMLMP 95/01/18 0 0 0 U.S. OFFICE OF PERSONNEL MANAGEMENT - PM [

L NAVYDRUGS 95/02/23 0 o 4 0 U.S. NAVY OCPM EASTERN REGION - PHILADEL c

L PCO039 95/10/24 0 0 8 0  PENNSYLVANIA STATE UNIVERSITY, CONTINUIN c

L SPRAO1 96/06/20 0 0 8 0 RAY SPRATT ASSOCIATES c

G 973001 97/05/11 0 375 40 0 c

R 703 97/06/10 0 0 4 0  VARIOUS c

G 974003 97/07/11 0 355 40 0 c

G 974001 97/08/21 0 795 40 0 c

L NONGOV-164 97/08/23 [\ 0 40 0  VARIOUS c

G 974002 97/09/24 0 47 3 0 c

L SPRAO1 96/06/20 [} 0 8 0 RAY SPRATT ASSOCIATES R
VIOLENCE IN THE WORKPLACE MAND/REQ:REQUIRED  SPEC INT:NO SPEC PGM PRIORITY:MISSION ESSENTIAL

L PC0346 96/08/18 96/08/22 0 645 40 0 FDR INC. R
FEDERAL DISPUTE RESOLUTION CONFERENCE MAND/REQ:REQUIRED  SPEC INT:NO SPEC PGM PRIORITY:MISSION ESSENTIAL

L PCO11l 96/08/25 96/08/30 0 325 40 0 BLACKS IN GOVERNMENT R
BLACKS IN GOVERNMENT CONFERENCE MAND/REQ:REQUIRED  SPEC INT:NO SPEC PGM PRIORITY:MISSION ESSENTIAL

TRAINING LISTING (UPETD3)
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E TNWVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

- stared IET N -
DATE: 98/10/27 TEAINIMNG LISTING UPETDZ
TIME: 0928 Y=ol

EMFLOYING ACTIWITY : I
ORGAMIZATIOMN:

START DATE:
END DRTE:

DEFRESS MEXT FORM TO CREATE REFORT

DEPRESS FREWIOUS FORM TO ESCAFE

F1-Prv Form [JIFz-Mxt Form JIF3-Prv Rec [JF4-N IF5-F1d Help JIF10-More Key

Enter EMPLOYIMNG ACTIWITY desired ﬁj

| TT 09:30:02]

a. Thisscreen can be accessed by selecting option 11 - TRAINING LISTING, from the
REPORT MENU.

b. The Employing Activity, Start Date and End Date are required fields. Input the Organization
if desired, to limit data on the report.

c. Depressthe F2 NXT FORM function key to create the listing, or the F1_PRV FORM
function key to return to the REPORT MENU without creating the listing. After depressing
the F2 function key a screen will display with three options for requesting your reports. This
screen will alow you to choose the amount of completion information you need in your
report. The options allow you to:

(1) Request areport with completions for employee's that you service that completed
training only in the specified activity and organization (or your security profile if an
act/or is not input).

(2) Request areport with completions for employees that you service (based on your
security profile) regardless of what activity and organization that the training was
completed under.
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(3) Request areport with completions for active employee's as well as inactive employee's
that completed training only in the specified activity and organization.

TRAINING LISTING (UPETD4)

This report provides alisting of al Training Requirements and Allocations that exist in the system
for the Activity and Organization for which the report is requested. Employee Completion
information will be based on the report request criteria and the sort option that is selected.

a

b.

Frequency: This report will be produced when needed.
Sequence: Thisreport is sorted by Employee Name and Training Status C, A, R.

Use: Thisreport may be used to provide alisting of all training records for an individua and
the status of those records.

Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.
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REPORT NO: UPETD4 TRAINING LISTIN DATE: 98/10/26 TIME: 11:45 PAGE: 00:
DATA MAY BE SUBJECT TO THE .CT OF 1974
SELECTION CRITERIA 2T: DM ORG: A

ACTIVITY: DM

REPORT START DATE: 90/01/01 'E: 98/10/01
NAME SSN ORG PP/SER/GR SUPV/NONSUPV IND
COURSE CODE/ COURSE REQ START COMPLETION SE COURSE TITLE
NUMBER/ GRADE  EST DATE DATE I
IDENTIFIER FY/Q
BRICKEY,ROBERT L A GS-2030-13 2
L/2145 s * 92/06/26 ( AL MANAGEMENT CONTROL
L/1955 s * 92/11/05 ¢« IE ASSISTANCE TRAINING FOR SUPERVISORS
L/0008 S 95/03/04 93/03/25 ( ISTING TRAINING
L/2755 S 94/08/23 94/08/17 ( RSHIP TRAINING
L/4141 E 97/05/23 94/08/17 3T BASED BARGAINING/ALTERNATIVE DISPUTE RESOLUTION
L/2777 s * 94/09/16 ( REHOUSING SHORT COURSE
L/2116 S 94/09/30 94/09/29 t TRAINING
L/2116 s 95/10/11 95/10/03 ( TRAINING
G/SELFDEV s * 95/11/15 G NEGATIVE THINKING AND BEHAVIOR
G/SELFDEV s * 95/11/17 WORK MORE EFFECTIVELY WITH PEOPLE
L/3040 s * 96/05/22 ( JENTORY MANAGEMENT SHORT COURSE
L/3114 s * 96/05/24 [ iSS WAREHOUSING
L/4012 s 97/06/06 97/06/04 FIREMENT PLANNING
L/0281 s 98/02/10 97/07/01 TRAINING
L/3092 s 97/05/21 97/10/16 ' CT RESOLUTION FOR SUPERVISORS
L/0899 s 98/05/20 97/10/20 3RIGGS TYPE INDICATOR TESTING TRAINING
L/2046 S 98/07/16 98/06/03 EZR SIMULATION
L/3050 97/05/21 * SHIP PRINCIPLES
L/4007 97/05/21 * NEL MANAGEMENT FOR NEW SUPERVISORS
R/703 97/07/02 * IVE ENVIRONMENTAL
L/0281 98/02/10 * TRAINING
BUCHER, BRAD 191460986 A GS-2001-09 8

DEFENSE MANAGEMENT EDUCATION AND TRAINING (DMET) COURSE
REPORTS

This group of reports gives the Training Office the ability to produce reports on the
Requirements, Allocations and Completion of DMET Courses.

DMET COURSE REQUIREMENTS REPORT (UPETDY5)
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E TNWVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

 Stored FIET I .
DATE: 38/16/27 DMET COURSE REQUIREMENTS REPORT UPETDS
TIME: 09:31 Y=62
course IDENTIFIER: | EMPL ACT: ORG:
REPORTS OF DMET INDIVIDUAL COURSE REQUIREMENTS
SORT BY: COURSE IDENTIFIER N EMPLOYEE NAME N
SCHOOL NAME N ACT/ORG N

SUMMARY REFORT
SORT BY: TOTALS BY ORG N TOTALS BY ACT N

DEFRESS MEXT FORM TO CREATE REFORT
DEPRESS PREWIOUS FORM TO ESCHPE

F1-Prv Form [JIFz-Mxt Form JIF3-Prv Rec [JF4-N IF5-F1d Help JIF10-More Key

Enter a COURSE IDEMTIFIER or leawe hlank to get all DMET regmts (Crse Code D) ﬁj

| TT 09:32:30]

a.  This screen can be accessed by selecting option 12 - DMET COURSE REQUIREMENTS
REPORT, from the REPORT MENU.

b. Enter the Course ID, Activity, and/or Organization if desired, to limit data on the report.
There are six individual DMET Requirement Reports which can be generated from this
request screen (Course ID, Employee Name, School Name, Act/Org, Totals by Org, &
Totals by Act). Each of these six reports contain the same data, but they are Sorted in
different ways. The reports that are generated are based on the user's request. The user can
request one report, all six of the reports, or just a select few of the reports. The system
defaults to an 'N' for the six Sort options. When choosing the report(s) that is(are) desired,
the user must input a'Y" in the field next to that Sort option. 1f no Sort options are chosen
then areport will not print.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

DMET COURSE REQUIREMENTS REPORT (UPETD6)
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This report provides alisting of employees for whom requirements have been established in
DMET Cours&(s).

a.  Frequency: Thisreport will be produced when needed.

b. Seguence: These reports are sorted by Course Identifier, Activity/Organization, Employee
Name, School Name, Totals by Org, and Totas by Activity.

c. Use Thisreport may be used to provide alisting of employees for whom requirements have
been established in DMET Course(s).

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

DMET COURSE REQUIREMENTS REPORT (UPETD6)
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REPORT NO: UPETD6 ENS
F E MANAGEI CATIO] RAINING COURSE REQUIREM]
i DE MENT EDU( N AND T S I ENTS

DATE: 98/10/26
i

! SELECTION CRITERIA CRSE ID: CON% ACT: % ORG: %
SORT BY: COURSE ID-Y EMPLOYEE NAME-N SCHOOL NAME-N ACT/ORG-N TOTALS BY ORG-Y TOTALS BY ACT-N
CRSE ID CONSTRUCTION CONTRACTING
SCHOOL NAME: DEFENSE ACQUISITION UNIVERSITY (DAU)
CON 244 SCHOOL ADDRESS: ROOM 460, 2001 N BEAUREGARD ST

ALEXANDRIA, VA 22311

ACT/ORG NAME PP/SER/GRADE SSN PRTY EXP. CLASS SPECIAL MAND/ DIRECT INDIRECT
START DT. INTEREST  REQ COST COST
JQ/RA ALLEN,JON S GS§-1102-11 1 ok k kA kR IR 0 R $ 0 $ 0
/ PEIFER,DIANE M GS-1102-11 1 kR Kk 0 R $ 0 $ 0
/ SHEAFFER, CYNTHIA M 5-1102-11 1 RAAR KRR R AR 0 R 5 0 $ 0
/ STEPHENS, JONI L 65-1102-12 1 P A n b b bdd 0 R $ 0 $ 0
/ WOLF, ELIZABETH A @S-1102-11 1 R bbbt 0 R $ 0 $ 0

TOTAL COURSE REQUIREMENTS: S
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E TNVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

- stared IET N -
DATE: 98/10/27 DMET COURSE ALLOCATIONS REPORT UPETDYT
TIME: ©9:35 Y=ol

courste IDENTIFIER: |

START DATE:
END DRTE:

ACTIVITY:

ORGAMIZATION:

DEFRESS MEXT FORM TO CREATE REFORT

DEPRESS FREWIOUS FORM TO ESCAFE

F1-Prv Form [JIFz-Mxt Form JIF3-Prv Rec [JF4-N IF5-F1d Help JIF10-More Key

Enter a COURSE IDEMTIFIER or leawe blank for all DMET allocations fj

| TT 09:36:42]

a.  This screen can be accessed by selecting option 13 - DMET COURSE ALLOCATIONS
REPORT, from the REPORT MENU.

b. Enter the Course ID, Start Date, End Date, Activity, and/or Organization if desired, to limit
data on the report. The Start Date and End Date must be input to request the report.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

DMET COURSE ALLOCATIONS REPORT (UPETDS)
This report provides a listing of employees scheduled to attend a DMET Course(s).
a.  Frequency: Thisreport will be produced when needed.

b. Seguence: Thisreportissorted by School Name, Course Identifier, Method, Start Date and
Employee Name.

11.28



CHAPTER 11 REPORT MENU

c. Use Thisreport may be used to provide alisting of employees who have allocated class
spacesin DMET course(s) during a specified period of time.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

REPORT NO: UPETD8 DEFENSE MANAGEMENT EDUCATION AND TRAINING COURSE ALLOCATIONS DATE: 98/10/27
DATA MAY BE SUBJECT TO THE PRIVACY ACT OF 1974 TIME: 13:20
PAGE: 1
SELECTION CRITERIA: CRSE ID: PQM 104 BEGINNING DATE 94/01/01 ENDING DATE 98/10/01 ACT: % ORG: %
SCHOOL NAME DEFENSE ACQUISITION UNIVERSITY (DAU}

SCHOOL ADDRESS: ROOM 460, 2001 N BEAUREGARD ST
ALEXANDRIA, VA 22311

COURSE ID COURSE TITLE METHOD
POM 104 DEFENSE SPECIFICATION USERS COURSE CLASS-ON-SITE
START DATE EMPLOYEES ALLOCATED SSN PRIORITY ACTIVITY ORGANIZATION

95/10/30 ALLDRIDGE, PATRICIA A 1 TA GNSC -
95/10/30 DIORIO,DIANA M 1 TA MSAB
95/10/30 FASO, RICHARD M 1 TA HPD
95/10/30 HARLEY, CHARLENE E 1 TA MQXB
95/10/30 MASELLI,JULIA R 1 TA MQAC
95/10/30 PENA, ANTONIO Z 1 TA MSCB
95/10/30 VANDER, VOORT GAIL G 1 TA GNSC
95/10/30 YURCHAK, JULIUS 1 TA HXIT
96/02/26 BELLINO, PAUL J JR 1 TA MSC
96/02/26 BUCKLEY , JAMES M 1 TA GNSE
96/02/26 PANICHELLE, ROBERT J 1 TA GRDB
96/02/26 RADAY,DONNA F 1 TA MQAB
96/02/26 SMITH,WAYNE N 1 TA GNDI

TOTAL ALLOCATIONS (COURSE): 13

DMET COURSE COMPLETIONS REPORT (UPETD9)
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E TNWVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

- stared IET N -
DATE: 98/10/27 DMET COURSE COMPLETIONS REFORT UPETDS
TIME: 09:3& Y=ol

courste IDENTIFIER: |

START DATE:
END DRTE:

ACTIVITY:

ORGAMIZATION:

DEFPRESS MEXT FORM TO CREATE REPORT

DEPRESS PREWIOUS FORM TO ESCHPE

Enter a COURSE IDEMTIFIER or leawe hlank for all DMET completions {(Crse Cd D)
F1-Prv Form JF2-Mxt Form JIF3-Prv Rec [IF4-N IF5-Fld Help [IF10-tore Key ’j
| TT 09:37:34]

a.  This screen can be accessed by selecting option 14 - DMET COURSE COMPLETIONS
REPORT, from the REPORT MENU.

b. Enter the Course ID, Start Date, End Date, Activity, and/or Organization if desired, to limit
data on the report. The Start Date and End Date must be input to request the report.

c. Depressthe F2 NXT FORM function key to create the listing, or the F1_PRV FORM
function key to return to the REPORT MENU without creating the listing. After depressing the
F2 function key a screen will display with three options for requesting your reports. This screen
will alow you to choose the amount of completion information you need in your report. The
options alow you to:

1. request areport with completions for employee's that you service that completed training
only in the specified activity and organization (or based on your security profile if an act/org is not
input).

2. request areport with completions for employee's that you service (based on your security
profile) regardless of what activity and organization that the training was completed under.
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3. request areport with completions for active employee's as well as inactive employee's that
completed training only in the specified activity and organization (or based on your security
profile if an act/org is not input).

DMET COURSE COMPLETIONS REPORT (UPETEO)

This report provides alisting of employees who have completed a DMET Course(s) based on the
report request criteriathat isinput and the sort option that is selected.

a.  Frequency: Thisreport will be produced when needed.

b. Sequence: Thisreport is sorted by School Name, Course Identifier, Method, Completion
Date and Employee Name.

c. Use Thisreport may be used to provide alisting of employees who have completed DMET
course(s).

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

REPORT NO: UPETEOQ DATE: 98/10/26

TIME: 15:27

PAGE: 001
DEFENSE MANAGEMENT EDUCATION AND TRAINING COURSE COMPLETIONS

DATA MAY BE SUBJECT TO THE PRIVACY ACT OF 1974

SELECTION CRITERIA CRSE ID: CON 210 ACT: JQ ORG: %
BEGINNING DATE 90/01/01 ENDING DATE 98/10/26

SCHOOL NAME DEFENSE ACQUISITION UNIVERSITY (DAU)
SCHOOL ADDRESS ALEXANDRIA, VA 22311

COURSE ID STANDARD COURSE TITLE METHOD
CON 210 GOVERNMENT CONTRACT LAW CLASS-RESIDENT
COMPL DATE EMPLOYEES COMPLETED SSN PRIORITY ACTIVITY ORGANIZATION
93/12/10 SHEAFFER, CYNTHIA M el 3 Jo PA
94/07/22 FEBUS, CONNIELEE A 1 T6 1333

TOTAL COMPLETIONS (COURSE): 2

PLANNED AND COMPLETED COURSE COST REPORTS
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This group of reportsinclude lower level subtotals by Division, Directorate and Activity.
Summary costs for completed training for a selected time frame, and fiscal year cumulative costs
for all scheduled and completed training are also produced.

PLANNED AND ALLOCATED TRAINING BY ORGANIZATION (UPETAD)

E TNWVT - blue, to host 131.64.244.1

Session Edit Commands Seftngs Scrpt Help
ac stored

DICICH I I

DATE: 98/10s2Y FPLANMED AMD ALLOCATED TRAINING BY ORGANIZATION UPETAS
TIME: ©9:37 DATA MAY EE SUBITECT TO THE PRIWACY ACT OF 1974 V=01
REQUIREMEMT fALLOCATION
CLASS PERIOD DATE RGMMT ESTRELISHED DATE
START END START EMD

COURSE CODE/ID: /
ACTIVITY:
ORGAMIZATION:
DEPRESS MEXT FORM TO CREATE REPORT

DEPRESS PREWIOUS FORM (F1y To RETURN

Enter 'A','R' or leawe blank fDr allocations and requirements.

F1-Prv Farm [IFz-Mxt Farm [F4-rxt Rec JIF5-Fld Help WIF16-More Kay ’j

| TT 09:38:22|

a.  Thisscreen can be accessed by selecting option 15 - PLANNED AND ALLOCATED
TRAINING REPORT, from the REPORT MENU.

b. Toobtainal Requirements and Allocations for an Activity and/or Organization, leave the
first field blank. To obtain only Requirements, input an "R". To obtain only Allocations, input an
"A". CLASS PERIOD DATE fields need not be input on arequest for Requirements only.
ROMNT ESTABLISH DATE fields are optional. To limit data on the report be as specific as
possible on the dates. If an ORG Code isinput, the report will be limited even further, showing
data only for the requested Organization.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.
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PLANNED AND ALLOCATED TRAINING BY ORGANIZATION REPORTS

This report provides alisting of all training requirements and allocations that are in the system for
which the report is requested. It includes personnel data, a brief course description, and the costs
involved with the training including Division, Directorate and Activity totals.

a.  Frequency: Thisreport will be produced when needed.

b. Sequence: Thisreport is sorted by Employing Activity, Organization, Course Code, Course
ID and Employee Name.

c. Use Thisreport will be used to provide cost estimates by organization for requirements and
allocations for courses to be held in a specified period of time.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

PLANNED AND ALLOCATED TRAINING BY ORGANIZATION (UPETA®)
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REPORT NO: UPETA6 DATE: 98/10/26
SERVICING ACTIVITY: H1 PLANNED AND ALLOCATED TRAINING BY ORGANIZATION TIME: 15:12
DATA MAY BE SUBJECT TO THE PRIVACY ACT OF 1974 PAGE: 00001
SELECTION CRITERIA RQMNT and/or ALLOC: * ACT: KO ORG: % COURSE CODE/ID: %/%
CLASS PERIOD DATE ROMNT ESTABLISH DATE
START: 98/05/01 END: 98/10/01 START: 98/05/01 END: 98/10/01

ACTIVITY CODE:KO

COURSE CODE/ID COURSE TITLE

R/501 HAZARD COMMUNICATION
SCHOOL NAME: VARIOUS COURSE DATE

ORG NAME SSN PP-SERTES-GD  TRNG STAT PRTY DIRECT INDIRECT START END ESTABLISHED

EA BRANTLEY, SONDRA D WG-6912-06 R 1 0 0 LT ALYALS LAVALTALS 98/06/26
NO COMMENT

EA BROWN, BARBARA A WG-6912-06 R 1 0 0 LATALTAL] AATALTALS 98/06/26
NO COMMENT

EA CHAPMAN, LANORRIS M WG-6912-06 R 1 0 0 *k[Hx[wk  kx[wx/%x%  98/06/26
NO COMMENT

EA COOPER, VERA LEE WG-6912-06 R 1 0 0 Ak [kk[hk  wx[x% /%% 98/06/26
~NU COMMENT

EA EDWARDS, DAVID W WG-6912-06 R 1 0 0 *xfhx k% kk[xk/*%x  98/06/26
NO COMMENT

EA ELLIS,VERONICA L WG-6912-06 R 1 0 0 LA TALTAR] A TALYA L] 98/06/26
NO COMMENT

EA HILL,ELLA M WG-6912-06 R 1 0 0 *k[hk[hx  xx[/wx/*x  98/06/26
NO COMMENT

EA HOLMES, JIMMIE LEE WG-6912-06 R 1 0 0 Wk /kk[Hk  ww/wk[/*x  98/06/26
NO COMMENT

EA JAMES, TAMARA L WG-6912-06 R 1 0 0 EAVALTA LS LATALYALS 98/06/26
NO COMMENT

EA JOE,ASHBY M JR WG-6912-06 R 1 0 0 ok ek [hx A TALVALS 98/06/26
NO COMMENT

EA MCNEAL,ROY JR WG-6912-06 R 1 0 0 LA TALYAL] LAV VAL 98/06/26
NO COMMENT

EA MEISSEL, NORMAN WG-6912-06 R 1 0 0 LATALYA L] LATALTVAL] 98/06/26
NO COMMENT

EA MERTINS, RHETT K WG-6912-06 R 1 0 0 kk[uk[R*  kx[wk[/%%x  98/06/26
NO COMMENT

EA MITCHELL, SARAH W WG-6912-06 R 1 0 0 LA TAL AL AATALYA LS 98/06/26

PLANNED AND ALLOCATED TRAINING BY ORGANIZATION REPORTS
DIRECTORATE SUMMARY (UPET47)
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REPORT NO: UPET47 DATE: 98/10/26 TIME: 15:12 PAGE: 00001
PLANNED AND ALLOCATED TRAINING BY ORGANIZATION
DIRECTORATE SUMMARY
SELECTION CRITERIA ROMNT and/or ALLOC: * ACT: KO ORG: % COURSE CODE/ID: %/%
CLASS PERIOD DATE RQMNT ESTABLISH DATE
START: 98/05/01 END: 98/10/01 START: 98/05/01 END: 98/10/01
ACTIVITY CODE: KO
DIVISION EA TOTAL
TOTAL NUMBER OF NOMINEES TO BE TRAINED DURING PERIOD: 115 REQUIREMENTS 115 ALLOCATIONS
TOTAL DIRECT COST 0 REQUIREMENTS 0 ALLOCATIONS 0
TOTAL INDIRECT COST 0 REQUIREMENTS 0 ALLOCATIONS 0
TOTAL TRAINING COST 0 REQUIREMENTS 0 ALLOCATIONS 0
TOTAL INDIRECT COST 0 REQUIREMENTS 0 ALLOCATIONS 0
TOTAL TRAINING COST 0 REQUIREMENTS 0 ALLOCATIONS 0
PLANNED AND ALLOCATED TRAINING BY ORGANIZATION REPORTS
ACTIVITY SUMMARY (UPETA48)
REPORT NO: UPET48 DATE: 98/10/26 TIME: 15:12 PAGE: 00001

PLANNED AND ALLOCATED TRAINING BY ORGANIZATION
ACTIVITY SUMMARY

SELECTION CRITERIA JMNT and/or ALLOC: * ACT: KO ORG: % COURSE CODE/ID: %/%
c1 DATE RQMNT ESTABLISH DATE
START: END: 98/10/01 START: 98/05/01 END: 98/10/01
DIRECT( AL
TOTAI NOMINEES TO BE TRAINED DURING PERIOD: 115 REQUIREMENTS 115 ALLOCATIONS
TOTAI 3T 0 REQUIREMENTS 0 ALLOCATIONS 0
TOTA! 20ST 0 REQUIREMENTS 0 ALLOCATIONS 0
TOTA! Z0ST 0 REQUIREMENTS 0 ALLOCATIONS 0

ACTIVITY KO TOTA.

TOTAL NUMBER O IO BE TRAINED DURING PERIOD: 115 REQUIREMENTS 115 ALLOCATIONS 0
TOTAL DIRECT Cf ] REQUIREMENTS 0 ALLOCATIONS 4]
TOTAL INDIRECT 2 REQUIREMENTS 0 ALLOCATIONS 0
TOTAL TRAINING 0 REQUIREMENTS 0 ALLOCATIONS 0

COMPLETED TRAINING BY ORGANIZATION REPORT (UPETA7Y)
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E TNWVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

Storcs T . -

DATE: 98/1a/ REQUEST COMPLETED TRAIMIMG BY ORGAMIZATIOM REPORT UFPETAY
TIME: 09:38 DATA MAY BE SUBJECT TO THE FRIVACY ACT OF 1574 W=01

pErIOD START DATE: |

FERIOD END DATE:
ACTIVITY:

ORGAMIZATION:

DEFRESS MEXT FORM TO CREATE REFORT

DEPRESS FREWIOUS FORM TO RETUEM
WITHOUT CREATING REPORT

Enter desired START DATE {YY/MM/DD}
F1-Prv Form JIF2-Mxt Form JIF3-Prv Rec [IF4-N

IF5-Fld Help [IFi0-tore Key

i

| TT 09:39:09]

a. Thisscreen can be accessed by selecting option 16 - COMPLETED TRAINING BY
ORGANIZATION, from the REPORT MENU.

b. Enter the Start Date, End Date, Activity and/or Organization if desired to limit data on the
report. The Start Date and End Date must be input to request the report.

c. Depressthe NXT FORM function key to create the report. A screen will be displayed with 3
options. Select the option that will provide the information you need in your report. Y ou can
obtain completions for employees that you service regardless of the activity and organization they
completed the training under, as well as inactive employees who completed training while under
your activity and organization. If an employing activity and/or organization are not specified, the
system will default to the employing activity and organization that is specified in your Security
Profile. Input either 1, 2, or 3 and depress Enter to produce the report or depress the F1 (PREV
FORM) function key to return to the REPORT MENU without creating the report.

COMPLETED TRAINING BY ORGANIZATION REPORTS
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These reports provide alist of completed training, by Organization down to Division level. The
primary purpose of the reports is to display information regarding the cost of the training
accomplished.

a. Frequency: Thisreport will be produced when needed.

b. Sequence: Thereport is sorted by Organization, Course Code, School Name and Employee
Name.

c. Use Thisreport may be used to provide alist of completed training, by Organization down
to Division level, including the hours and costs involved. Summary totals of Division, Directorate
and Activity levels are also provided.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

COMPLETED TRAINING COST SUMMARY (UPETAY9)

E TNVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

DATE: 98/10/27 COMPLETED TRAIMNING COST SUMMARY UPETHS
TIME: 0938 DATA MAY BE SUBJECT To THE PRIWACY ACT OF 1974 Y=ol
COURSE CODE: I COURSE ID:
ACTIVITY: ORGANIZATION:

PERIOD START DATE:

FERIOD END DATE:

DEFPRESS MEXT FORM TO CREATE REPORT

DEPRESS PREWIOUS FORM TO RETURN
WITHOUT CREATING REFORT

Enter desired COURSE CODE.
F1-Prv Form QFZ-Mxt Form JIF3

| Fa4-Mxt Rec d Help | Fl0-More Key -

| TT 09:39:54]
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a.  This screen can be accessed by selecting option 17 - COMPLETED TRAINING COST
SUMMARY, from the REPORT MENU.

b. Enter the Course Code, Course ID, Activity and/or Organization if desired, to limit data on
the report. The Start Date and End Date must be input to request the report.

c. Depressthe NXT FORM function key to create the report. A screen will be displayed with 3
options. Select the option that will provide the information you need in your report. Y ou can
obtain completions for employees that you service regardless of the activity and organization they
completed the training under, as well as inactive employees who completed training while under
your activity and organization. If an employing activity and/or organization are not specified, the
system will default to the employing activity and organization that is specified in your Security
Profile. Input either 1, 2, or 3 and depress Enter to produce the report or depress the F1 (PREV
FORM) function key to return to the REPORT MENU without creating the report.

COMPLETED TRAINING COST SUMMARY (UPETBO)

This report provides a summary of Direct and Indirect Costs for courses completed within the
report coverage period for the input Activity/Organization.

a. Frequency: Thisreport will be produced when needed.
b. Sequence: Thereport is sorted by Course Code, Course Identifier and School Name.
c. Use Thisreport may be used to provide atotal of Direct and Indirect Costs by Course.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.
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COMPLETED TRAINING COST SUMMARY

COURSE CODE/ID COURSE TITLE
R/530 PERFORMANCE ORIENTED PACKAGING (POP)
SCHOOL NAME:DLA OPERATIONS SUPPORT OFFICE (DOSO)

ACT ORG PP-SER-GD END DT COURSE HOURS COSTS
CODE NAME SSN METHOD ON-DUTY NON-DUTY DIRECT INDIRECT
KO EA COOPER, VERA LEE R WG-6912-06 98/08/12 H 24 0 0 0
KO EA JOHNSON, BRENDA B ORNENMENNN. WG-6912-06  98/08/12 H 24 0 0 0
KO EA MERTINS,RHETT K N  WG-6912-06  98/08/12 H 24 0 0 0
KO EA MITCHELL, SARAH W AR, WG-6912-06 98/08/12 H 24 0 0 0
KO EA PULLER, FREDERICK D AR, WG-6912-06  98/08/12 H 24 0 0 0
KO EA TUCKER, SHARON D oI VG- 6912-06 98/08/12 H 24 0 0 [}
KO EB WALKER, CARL L NN, WG-6907-05 98/08/12 H 24 0 0 0
KO SA PITTENGER, PATRICK E WEMMANEEER GS-1670-07  98/08/12 H 24 0 o 0
KO SAD JONES, MILTON A RN V1-6907-05  98/08/12 H 24 0 0 0
KO SBB ALEXANDER, SHARON URMERENR WG-7002-04  98/08/12 o4 24 0 0 0
KO TCA BOND, CHARLIE L JR GEMEREN WG-4604-08  98/08/12 H 24 0 0 0
KO TCA ELLIOTT,LINWOOD C JR NN WG-7002-06  98/08/12 H 24 0 0 0
KO TCB PEELE, RUTH R oJERm wG-7002-06  98/08/12 H 24 0 ] 0

COURSE SUMMARY

TOTAL COMPLETIONS DURING THE REPORT PERIOD: 13
TOTAL DIRECT COST 0
TOTAL INDIRECT COST 0
TOTAL COST 0

TOTAL ALL COURSES

TOTAL COMPLETIONS DURING THE REPORT PERIOD: 13
TOTAL DIRECT COST 0
TOTAL INDIRECT COST 0
TOTAL COST 0

TOTAL ADMINISTRATIVE COST BY COURSE (UPETB1)
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E TNVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

- stared IET N -
DATE: 98/10/27 TOTAL ADMIMISTRATIWE COSTS BY COLURSE UPETE1
TIME: 0939 Y=ol

COURSE CODE: |

COURSE ID:

DEFPRESS MEXT FORM TO CREATE REPORT

DEPRESS PREWIOUS FORM TO RETURN
WITHOUT CREATING REFORT

Fi-Prv Form JFz-Mxt Form JIF3-Prv Rec [IF4-N d Help [fF16-More Key

Enter COURSE CODE for desired report data. ﬁj

| TT 09:40:42|

a.  This screen can be accessed by selecting option 18 - TOTAL ADMIN COSTSBY
COURSE, from the REPORT MENU.

b. Enter the Course Code and/or Course ID if desired, to limit data on the report. To receivea
status of Administrative Class Costs for all Courses, |eave both fields blank.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

ADMINISTRATIVE CLASS COSTSREPORT (UPETB2)

Class Costs are maintained by the system automatically when costs are input in the Class Data
processes. Thisreport provides the status of Administrative Class Costs at the time the report is
processed.

a.  Frequency: Thisreport will be produced when needed.

b. Sequence: Thereport is sorted by Course Code (other than "L"), Course Title, Course Code
"L" and Course Title.

11.40



CHAPTER 11 REPORT MENU

c. Use Thisreport may be used to provide areport of accumulated administrative class costs.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

REPORT NO: UPETB2 DATE: 98/10/27 TIME: 13:01 PAGE: 00001
CUMULATIVE ADMINISTRATIVE COST REPORT

COURSE CODE F

STD COURSE STANDARD COURSE TITLE TOTAL COSTS TOTAL COSTS TOTAL COSTS

IDENTIFIER PAST FY CURRENT FY NEXT FY

ssa SOFTWARE SURVEILLANCE APPLICATIONS 5500 0 0

SSE SOFTWARE SURVEILLANCE EVALUATIONS 1520 0 0

SSF SOFTWARE SURVEILLANCE FUNDAMENTALS ] 0 0

SXX INTRODUCTION TO DESIGN AND STRUCTURED ANALYSIS 2700 0 0
TOTAL 9720 ] ]

DELINQUENT ALLOCATIONS REPORT (UPETB9)

11.41



CHAPTER 11 REPORT MENU

E TNWVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

- stared IET N -
DATE: 98/10/27 DELIMQUEMT ALLOCATIOMS REFORT UPETES
TIME: 0940 DATA MAY BE SUBJECT To THE PRIWACY ACT OF 1974 Y=ol

ACTIVITY: . ORGAMIZATION:

COURSE CODE: COURSE ID:

DEFRESS MEXT FORM TO CREATE REFORT

DEPRESS FREWIOUS FORM TO RETUEM
WITHOUT CREATING REPORT

F1-Prv Form [JIFz-Mxt Form JIF3-Prv Rec [JF4-N IF5-F1d Help JIF10-More Key

Enter desired ACTIVITY CODE, leawe blank for all activities. ’j

| TT 09:41:18]

a.  This screen can be accessed by selecting option 19 - DELINQUENT ALLOCATIONS
REPORT, from the REPORT MENU.

b. Enter the Activity, Organization, Course Code and/or Course ID if desired, to limit data on
the report. To receive acomplete list of employees who are allocated a space in a course, or class
where the end date is prior to the current date, or system date, leave all fields blank.

c. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

DELINQUENT ALLOCATIONS REPORT (UPETCO)

Thisreport isalist of the employees who are allocated a space in a course, or class where the end
dateis prior to the current date, or system date.

a.  Frequency: Thisreport will be produced when needed.

b. Sequence: Thereport is sorted by Activity, Method, Course Code and Course Title.
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c. Use The Thisreport may be used to locate those alocations that are no longer valid.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

DELINQUENT ALLOCATIONS REPORT (UPETCO)

REPORT NO: UPETCO

SERVICING ACTIVITY: H1

ACT CRS CD/ID
GD L/FEDLOG

COURSE TITLE
FEDLOG TRAINING

SCHOOL NAME: PCU

ORG
VFB
HA
HA
Xs

EI
VFA
HC
HD
VFB

EMPLOYEE TRAINING REPORTS

NAME

JOHNSON, MARK L
LOGAN, DIANE NMN
JACKSON, SANDRA M
KING,WILLIAM H
BODRICK, JOHNNIE L JR
ROBERTSON, JANICE NMN
WEBSTER, STEVIE J
SCOTT,OT1IS B
SILVER,ASBERRY NMN

DELINQUENT ALLOCATIONS REPORT

DATE: 98/10/26 TIME: 13:38 PAGE: 00001

DATA MAY BE SUBJECT TC THE PRIVACY ACT OF 1974

SSN

END DATE: 94/05/06
CATEGORY: ADP

NAME
WILLIAMS,WILLIAM A
WIGGINS,MORRIS NMN JR
WYNN,ANN R

COOKS, MARY E

JONES, JESSE J
SHELTON, EDDIE A JR
BURDEN,ANITA E
OVERBY, DEBORAH D

METHOD: CLASS-RESIDENT

SSN

The following group of reports within the DBMS Training Application are available to monitor
and track employee training.

PROJECTED TRAINING REPORT (DPLDO07)
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E TNWVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

- stared IET N -
DATE: 9B/10/27 REQUEST FOR PROJECTED TRAIMIMNG EEPORT dpldoy

TIME: 6956 DATA MAY BE SUBJECT To THE PRIVACY ACT OF 1974 V=01l
RCTIVITY: I ORGANIZATION:

PERIOD START DATE: 30/01/01 PERIOD EMD DATE: 9S8/10/27

COURSE CODE/ID: /
INQUIRE AMD WIEW DATA? ¥
CREATE REPORT? M

DEPRESS PREWIOUS FOEM (F1y TO RETURM WITHOUT CREATIMNG REPORT

F1-Prv Form [JIFz-Mxt Form JIF3-Prv Rec [JF4-N IF5-F1d Help JIF10-More Key

Enter desired Actiwvity Code, leawve blank for all activites. ﬁj

| TT 09:57:24|

a.  Thisscreen can be accessed by selecting Option 20 from the
REPORT MENU.

b. Enter the Activity and/or Organization, if desired, to limit data on the report.

c. Enter the Period Start Date and the Period End Date. A past date may be input for the
Period Start Date so that past due information will be displayed on the report. If aPeriod
End Date is not entered, the date will default to the current date (the date the report is
requested).

d. Thereport may be requested for a specific course by entering the Course Code and Course

ID, for al courses by leaving the Course Code and Course ID fields blank or for al of a
particular type of course by entering the Course Code and an *.

PROJECTED TRAINING REPORT INQUIRY SCREEN (DPLCQ7)

e. Topeforman Inquiry, enter a’in the Inquire and View Datafield. If areport is desired,
depress F2 (NXT FORM function key) to print the report. If areport isnot desired, depress
F1 (PRV FORM function key) to exit.
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f. If anInquiry isNOT desired, enter an N'in the Inquire and View Datafield. Enter aY’in the
Create Report field and depress ENTER to process the report.

NOTE: Thetotals for the number of employees a course is assigned to appear on the Inquiry
Screen after the last record for that particular Course Code/ID.

PROJECTED TRAINING REPORT (DPLDQ7)

This report provides a listing of employees who require specific training (within aregulatory
timeframe), the Skill Established Date and the date the training is required. A past date may be
input for the Period Start Date so that past due information will also be displayed on the report.
Employing Activity totals are provided for the total number of employees requiring each course.
a.  FErequency: The Training Office will produce this report when needed.

b. Sequence: Thisreport is sorted by Organization, then by Course.

c. Use The Training Office may use this report to provide alist and the number of employees
who require training in a specific course within a regulatory timeframe.

d. Disposition: The Training Office will produce and distribute this report as needed. It will
be destroyed when no longer needed for reference purposes.

PROJECTED TRAINING REPORT (DPLDO0?7)
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REPORT NO: DPLDO7 DATE: 98/10/26 TIME: 13:00 PAGE: 001
ACTIVITY CODE: KO
PROJECTED TRAINING REPORT
DATA MAY BE SUBJECT TC THE PRIVACY ACT OF 1974

SELECTION CRITERIA: ACTIVITY: KO ORGANIZATION: %
PERIOD START DATE: 98/01/01 PERIOD END DATE: 98/10/26
COURSE CODE/ID: R/501

DATE
SKILL EST INIT/REFR

ACT/ORG CRS CODE/ID EMP REQUIRING COURSE DATE REQUIRED
KO EA R/501 WILLIAMS,WILLIE G 98/06/26 98/06/26
TAYLOR, CLIFFORD L 98/06/26 98/06/26

MEISSEL, NORMAN 98/06/26 98/06/26

MITCHELL, SARAH W 98/06/26 98/06/26

SOLANC, SALVADOR H 98/06/26 98/06/26

EDWARDS, DAVID W 98/06/26 98/06/26

MERTINS, RHETT K 98/06/26 98/06/26

COOPER, VERA LEE 98/06/26 98/06/26

RICHARDSON, NANCY C 98/06/26 98/06/2¢

HOLMES, JIMMIE LEE 98/06/26 98/06/26

CHAPMAN, LANORRIS M 98/06/26 98/06/26

JOE,ASHBY M JR 98/06/26 98/06/26

HILL,ELLA M 98/06/26 98/06/26

BROWN, BARBARA A 98/06/26 98/06/26

JAMES, TAMARA L 98/06/26 98/06/26

ELLIS,VERONICA L 98/06/26 98/06/26

TUCKER, SHARON D 98/06/26 98/06/26

MCNEAL, ROY JR 38/06/26 98/06/26

THOMAS , JOHNNIE M 98/06/26 98/06/26

BRANTLEY, SONDRA D 98/06/26 98/06/26

ACTIVITY TOTALS: KO

COURSE CODE/ID TOTAL # OF EMPLOYEES REQUIRING COURSE
R/501 20
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TRAINING HISTORY STATUSREPORT (UPETC2)

E TNWVT - blue, to host 131.64.244.1

Session Edit Commands Seftngs Scrpt Help

r'||:|t stored ndate = |
DATE: 98710727 TRAIMIMG HISTORY STATUS REPORT UPETC1
TIME: 09:43 DATA MAY BE SUBJECT TO THE PRIWACY ACT OF 1974 Y=01

ACTIVITY: I ORGAMIZATION:

SOCIAL SECURITY MUMEER:

DEFRESS MEXT FORM TO CREATE REFORT

DEPRESS PREWIOUS FORM TO RETUREM
WITHOUT CREATING REPORT

Enter desired ACTIVITY CODE, leawe blank for all activities.

Fi-Prv Farm [JIFz-Mxt Form JF3-Frv Rec [JF4 IF5-F1d Help JIFi6-Haore

| TT 09:44:08|
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REPORT NO: UPETC2 TRAINING HISTORY RT DATE: 98/10/27 TIME: 13:23 PAGE: 00001
SERVICING ACTIVITY: H9
DATA MAY BE SUBJECT ACY ACT OF 1974
ACTIVITY: IA
NAME SsN TRAINING HISTORY STATUS

COPPER, KARLA R UNDETERMINED
DAY, JANET R UNDETERMINED
DILOSSI,DANIEL A UNDETERMINED
FLADE,ANNE E UNDETERMINED
GABLE,MARIE B UNDETERMINED
GRIES,RICHARD T UNDETERMINED
HARRIS,DAN JR UNDETERMINED
INGBER,ALICIA D UNDETERMINED
LOPP,MARIAN L UNDETERMINED
NAYKO,NICHOLAS UNDETERMINED
REIDY,JOSEPH J UNDETERMINED
SALTARELLT, KATHLEEN E UNDETERMINED
SAUNDERS, DONNA M UNDETERMINED
WAGNER, PRISCILLA G UNDETERMINED

ACQUISITION PERSONNEL LISTING (UPETK4)

E TNWVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

I'||:|1‘_ stared date ;I

DATE: 98/10/27 ACQUISITION PERSOMMEL LISTIMNG UPETK4

TIME: 12:42 DATA MAY BE SUBJECT TO THE FRIVACY ACT OF 1574 W=01
SERY ACT: I8

1. 55N I 2. MNAME:

3. ACTIVITY: 4. ORGANIZATION:
5. OCCUPAT SERIES: &. GRADE:

T

SKILL ARER CODE:

15T S0RT: # ZND S0RT: # IRD S0RT: #

DEFRESS MEXT FORM TO CREATE REFORT
DEFPRESS PREWIOUS FOREM TO RETURM WITHOUT CREATIMNG REPORT

Enter desired S5M or leawe blank to list all employees within search criteria
Fi-Prv Form [IFz- Farm JfF3-Prv Rec JJFd-Nxt R IF5-Fld Help [IFio-Hore

TT 12:44:02]
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a.  This screen can be accessed by selecting option 22 - ACQUISITION PERSONNEL
LISTING, from the REPORT MENU.

b. Enter any one or combination of the fields displayed on the screen. Leave all 7 fields blank to
receive a complete listing of Acquisition Personnel data.

c. You may pick the sort sequence by entering afield number of 1 through 7 into the sort field.
The first sort is required, others are optional .

d. Depressthe NXT FORM function key to create the listing, or the PRV FORM function key
to return to the REPORT MENU without creating the listing.

ACQUISITION PERSONNEL LISTING (UPETKY5)

This report lists all employees who are considered Acquisition Personnel.

a.  Frequency: Thisreport will be produced when needed.

b. Sequence: Thereport is sorted by input sequence requested.

c. Use Thisreport may be used to identify Acquisition data on Acquisition Personnel.

d. Disposition: Thisreport will be produced and distributed as needed. It will be destroyed
when no longer needed for reference purposes.

ACQUISITION PERSONNEL LISTING (UPETKY5)
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REPORT NO: UPETKS5
SERVICING ACTIVITY: H1

REPORT REQUESTED FOR:
18T SORT: ACTIVITY

SSN

NAME

WATKINS, CHARLES W
STEWARD, ERLENE R
SNIVELY,RICHARD F
SHEARER, KIMBERLY E
SENTZ,ALLEN R
RENNINGER, BARRY W
PENSINGER,GERALD L
NOBLIT,JOSEPH H
NEY,JOHN A

MORGRET, RANDY E
MILLER,DENNIS F
MCVEY, GREGORY N
LEONARD, NEAL E JR
KRAMER, JOSEPH J
JONES, ROBERT W
HURLEY,MICHAEL L
HORN, RALPH E JR
GIBNEY,RUSSELL T JR
FORSBERG, PATRICIA S
DETTINGER, HARRY J
CRAWFORD, JAMES B JR
CLINE,DAVID L
CLARK, WAYNE P
BROWN, DARLINE G
BOYER, CATHERINE L
PEIFFER,BRIAN R
AMRHEIN, KENNETH L
WEST,JOEL L

SWOPE, EDWARD P
SNYDER, FRANKLIN E JR
SCHMIDT, DAVID

ACT:DM

2ND SORT:

ACT/ORG

DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AP
DM/AS
DM/AS
DM/AS
DM/AS

ACQUISITION PERSONNEL LISTING
DATA MAY BE SUBJECT TO THE PRIVACY ACT OF 1974

PP/SER/GR

WG-6907-05
WG-6907-05
WG-6907-05
GS-2005-07
G8-2005-07
WG-6907-05
WG-6907-05
WG-6907-05
WG-6907-05
WG-6907-05
WG-6907-05
WG-6907-05
GS-2005-07
WG-6907-05
WG-6907-05
WG-6907-05
WG-6907-05
GS-2005-07
WG-6907-05
WG-6907-05
WG-6907-05
WG-6907-05
WS-6907-05
GS-2005-07
WG-6907-05
WG-6907-05
GS-2005-07
WG-6907-05
WG-6907-05
WG-6907-05
WG-6907-05

CAREER FIELD

CONTRACT
CONTRACT
CONTRACT
CONTRACT
QUAL ASSUR
CONTRACT
QUAL ASSUR
CONTRACT
CONTRACT
SYS PLAN
CONTRACT
CONTRACT
CONTRACT
PURCH/PROD
CONTRACT
QUAL ASSUR
QUAL ASSUR
CONTRACT
CONTRACT
QUAL ASSUR
CONTRACT
SYS PLAN
CONTRACT
CONTRACT
CONTRACT
QUAL ASSUR
CONTRACT
CONTRACT
CONTRACT
QUAL ASSUR
PURCH/PROD
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3RD SORT:
CAREER PRMRY
LEVEL ORIENT
LVL II PRE/PST
LVL I
LVL II PRE/PST
LVL II PRE/PST
LVL II PRE/PST
PRE/PST
PSTAWD
LVL II PRE/PST
LVL II PRE/PST
LVL I
PRE/PST
LVL IT
LVL II
LVL I
LVL I
UNKNOWN  NONE
LVL II PRE/PST
LVL III PRE/PST
LVL II PRE/PST
PRE/PST
LVL II PRE/PST
LVL I PRE/PST
LVL I
LVL III
LVL I PREAWD

DATE: 98/10/26
SCNDRY  WRNT
ORIENT TYPE
INV/ASGN NONE
NONE PCO
INV/ASGN NONE
INV/ASGN NONE
NONE NONE
INV/ASGN NONE
NONE NONE
ASSIGN  NONE
ASSIGN  NONE
INV/ASGN NONE
NONE
INV/ASGN NONE
NONE NONE
ASSIGN  NONE
NONE
NONE NONE
NONE NONE
NONE NONE
UNKNOWN
INV/ASGN NONE
INV/ASGN NONE
INV/ASGN NONE
INV/ASGN NONE
NONE
INV/ASGN NONE
INVOLV  NONE
NONE
NONE NONE
NONE NONE

TIME:
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12:28 PAGE: 001

OBLIG SPECIAL
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Seszion Edit Commands Seftngs Scrpt Help

replace | not stored =
[

DATE: S8/10/27 EMYIROMMENTAL TRAINIMG REEFORTS DFLALL

TIME: ©9:45 V=01

Select one of the following items

. Measures of Merit Actiwity Report
Owverdue Training Reguirements Report
Projected Training Report
Environmental /HMAHW Training Rpt

HA Summary Information

Exit the application.

1

i
EE
4,
i
&,

EMTER SELECTIOM:

e S T +
TO EETUEM TO PREVIOUS MEMU DEFRESS 'FREWIOUS FORM' (F1)
e +
Use the up or down arrows or enter a number: Press MENU SELECT aor RETURN
Firens con Jlrerene st 1 [lFio-more ke ﬁ

| TT 09:46:42]

a.  Thisgroup of reports give Training Office Users the ability to produce reports to track the
employees that require Environmental/HM/HW training, and the number of environmental
training hours, environmental costs, environmental skills and job series. This information
may aso be requested as an Inquiry if desired.

b. To arrive at this sub-menu, select Option 23, ENVIRONMENTAL TRAINING REPORTS,
from the REPORT MENU.

c. Anoption can be selected from this menu by using one of the following two methods:

(1) Place the cursor on an option by using the positional arrow keys and depress the
ENTER/RETURN key or the NXT FORM function key.

(2) Enter an option number into the ENTER SELECTION field and depress the
ENTER/RETURN KEY.

To return to the REPORT MENU, depress the PRV FORM function key.
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MEASURES OF MERIT ACTIVITY REPORT (DPLDO05)

E TNWVT - blue, to host 131.64.244.1

Session Edit Commands Seftngs Scrpt Help
place flhot stored

DICICH I I

DATE: 9=8/10/27 REQUEST FOR MERSURES OF MERIT REPORT dpldas

TIME: ©9:45 DATA MAY BE SUBIJECT TO THE PRIVACY ACT OF 1974 V=01
ACTIWITY: . ORGAMIZATION:

BERTOD SFART Oq anfeklmms BERLEOD. END [if:  Shlmmiss

IMQUIRE AND WIEW DATA? {¥./N) @

CREATE EEFORET? {¥./N):

DEFPRESS PREWIOUS FOEM (F13 TO RETUEMN WITHOUT CREATIMNG EEPORT

| 11
Enter desired Actiwity Code, leawe hlank for all actiwities
F1-Prv Form | FZ2-Mxt Form 2-Prv Rec | F4-MNxt Rec | F5-F1ld Help | Flo-Mor ’j

| TT 09:47:41]

a.  Thisscreen can be accessed by selecting Option 1 from the
ENVIRONMENTAL TRAINING REPORTS MENU.

b. Enter the Activity and/or Organization, if desired, to limit data on the report.

c. Enter the Period Start Date and the Period End Date (both are required fields).

d. To perform an Inquiry, enter a'y’in the Inquire and View Datafield. If areport isdesired,
depress F2 (NXT FORM function key) to print the report. If areport isnot desired, depress
F1 (PRV FORM function key) to exit.

e. If anlnquiry isNOT desired, enter an N'in the Inquire and View Datafield. Enter aY’in the
Create Report field and depress ENTER to process the report.

NOTE: The Totasfor Activity and Cumulative FY Totals on the Inquiry Screen (for Direct,
Indirect and Total Costs) are cumulative for each Organization within an Employing Activity.
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MEASURESOF MERIT ACTIVITY REPORT (DPL DO05)

This report provides the number of employees requiring Env/HM/HW training, the number of
hours spent for Env/HM/HW training (broken down by Mandatory and Implied Training) and the
cost of Env/HM/HW training (broken down by direct and indirect cost for Mandatory and Implied
Training). Cumulative totals for this FY and totals for the report coverage period are both
provided. Totasfor the entire Activity are provided at the end of the Act/Org breakdown.

a.  Frequency: The Training Office will produce this report when needed.

b. Seguence: Thisreport is sorted by Employing Activity and Organization.

c. Use Training Offices may use this report to provide the cost and the number of hours for
Environmental training based on the report period coverage dates.

d. Disposition: The Training Office will produce and distribute this report as needed. It will
be destroyed when no longer needed for reference purposes.

OVERDUE TRAINING REQUIREMENTS REPORT (DPLDO06)
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E TNWVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

DATE: 9B/10/27 REQUEST FOR EMPLOYEE OWERDUE TRAIMING dpldog

TIME: &9:.49 FEQUIREMEMTS REFGRT V=01l
DATA MAY BE SUBJECT To THE PRIWACY ACT OF 1974

ACTIVITY: I ORGAMIZATION:

FERICGD START DATE: o/ 0l/01 FERIGD EWD CATE: S&E/10/27

EMF OWERDUE? ¥

SELECT OME OR ALL OF THE FOLLOWING:
IMITIAL COURSE QOVERDUE? Y/
REFEESHER COURSE OWERDUE? Y/

IMPLIED COURSE QVERDUE? Y/ SO0RT REPORT BY:
SUMMARY (53 /DETAIL (D) /BOTH{(BY : B MAME? M COURSE? Y
INQUIRE AND WIEW DATA? ¥ CREATE REFORT? M

DEPRESS FREWIOUS FORM (F1) TO RETURN WITHOUT CREATIMG REFORT

Enter desired ACTIVITY CODE, leawe blank for all activities.
F1-Prv Form JIF2-Mxt Form 3-Prv Rec [IF4-Nxt Rec

IF5-Fld Help [IF10-tMore Key

ﬁ

TT 09:50:22]

a.  Thisscreen can be accessed by selecting Option 2 from the
ENVIRONMENTAL TRAINING REPORTS MENU.

b.

Enter the Activity and/or Organization, if desired, to limit data on the report.

Period Start Date and Period End Dates may be input to limit data on the report. If Period
Start Date and Period End Dates are not input, the report will reflect ALL overdue training

information through the current date (the date the report is requested).

Enter a'Y’'in the Employee Overdue field to obtain all employees who are overdue courses or
enter an SSN to receive information for a particular employee. (The ZOOM function is

available from the Employee Overdue field to the Employee Inquiry screen.)

OVERDUE TRAINING REQUIREMENTS REPORT (DPL D06)

The report can be requested to reflect information in any ONE of the following ways: 1) ALL
Initial, Refresher and Implied Overdue Courses by inputting a'Y’in all of the appropriate fields; 2)
ALL Overdue Courses for ONE particular type of training, either Initial, Refresher or Implied, by
inputting a'Y'in the field for the type of training courses that are desired or 3) ONE particular
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course by inputting a Course Code/Course ID. (The ZOOM function is available from the Initial,
Refresher and Implied Course Overdue fields to the Maintain Course Data Screen.)

f.

The report must be requested for Summary, Detail or both types of data. If thereport is
requested for Summary Data, the report will display totals only. The totals will be for
Employing Activity and Service Activity. If the report isrequested for Detail, the totals will
be for each Organization with Employing Activity totals at the end of the report.

If the report is requested for summary data, the sort will automatically be by
Organization. If the report is requested for Detail data, a sort must be requested by either
Name or Course. If the sort is requested for Name, names will be provided in alphabetical
order by organization. If the sort isrequested for Course, courses will be listed in Course
Code/Course ID order.

OVERDUE TRAINING REQUIREMENTS REPORT (DPL DO06)

h.

To perform an Inquiry, enter a'Y’in the Inquire and View Datafield. If areport is desired,
depress F2 (NXT FORM function key) to print the report. If areport isnot desired, depress
F1 (PRV FORM function key) to exit.

If an Inquiry is NOT desired, enter an N’in the Inquire and View Datafield. Enter a'Y’in the
Create Report field and depress ENTER to process the report.

NOTE: The Inquiry Screen can only display 3 Course Codes and Ids for each employee; the
report will reflect ALL Course Codes and Ids for each employee, regardiess of the number.

This report provides the names and organization codes of employees who are past regulatory
timeframes for Initial and/or Refresher courses as well as employees who have a requirement for
implied training (700 level courses). The Course Code/Course Ids of the overdue courses are
listed on the report. Service Activity totals will be reflected on the Summary Report based on the
following: If the report is requested for ALL activities, the Service Activity Totals will be the
total of al Employing Activities; if the report if requested for Activity A*, the Service Activity
Totals will be the total of all Employing Activities beginning with A; and if the report if requested
for Activity AA, the Service Activity Totals will be the same as the Employing Activity Totals.

a

b.

Frequency: The Training Office will produce this report when needed.

Sequence: Thisreport is sorted by Organization, then by either Name or Course.
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C.

d.

REPORT MENU

Use: Training Offices may use this report to provide information regarding employees who

are overdue mandatory Environmental Training Courses.

Disposition: The Training Office will produce and distribute this report as needed. 1t will

be destroyed when no longer needed for reference purposes.

PROJECTED TRAINING REPORT (DPLDO07)

E TNWVT - blue, to host 131.64.244.1

Session Edit Commands Seftngs Scrpt Help

COURESE CODEfID: RS
IMQUIRE AND WIEW DATA? ¥
CREATE EEFORT? M

DEFREESS PREWIOUS FORM (F1) TO RETURM WITHOUT CREATIMG REFORT

DATE: 9&8/10/27 REQUEST FOR PROJECTED TEAIMIMG REEFORET dpldoy
TIME: ©9:51 DATA MAY BE SWUBIJIECT TO THE PRIVACY ACT OF 1974 W=01
ACTIVITY: . ORGANIZATIOMN:

FERICD START DATE: =8 /0l1/01 FERIGD EMD DATE: 9E/10/27

Enter desired Actiwity Code, leawe hlank for all actiwites.

F1-Frv Form |FE-HHt Form 3-Prv Rec 4-Nxt Rec |F5—F1d Help |F1ﬂ—MDr: By

a

This screen can be accessed by selecting Option 3 from the

ENVIRONMENTAL TRAINING REPORTS MENU.

b.

Enter the Activity and/or Organization, if desired, to limit data on the report.

TT 09:52:21]

Enter the Period Start Date and the Period End Date. A past date may be input for the
Period Start Date so that past due information will be displayed on the report. If aPeriod
End Date is not entered, the date will default to the current date (the date the report is

requested).
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d. Thereport may be requested for all courses, for a specific course by entering the Course ID
or for all Initial Courses by entering 5* in the Course ID field, for al Refresher courses by
entering 6* or for al Implied courses by entering 7*.

PROJECTED TRAINING REPORT INQUIRY SCREEN (DPLCQ7)

e. Topeform an Inquiry, enter a'y’in the Inquire and View Datafield. If areport isdesired,
depress F2 (NXT FORM function key) to print the report. If areport isnot desired, depress
F1 (PRV FORM function key) to exit.

f. If anInquiry isNOT desired, enter an N'in the Inquire and View Datafield. Enter aY’in the
Create Report field and depress ENTER to process the report.

NOTE: Thetotals for the number of employees a course is assigned to appear on the Inquiry
Screen after the last record for that particular Course Code/ID.

PROJECTED TRAINING REPORT (DPLDQ7)

This report provides a listing of employees who require specific Initial, Refresher or Implied

training courses (within a regulatory timeframe), the Skill Established Date and the date the

Initial/Refresher Courseisrequired. A past date may be input for the Period Start Date so that

past due information will also be displayed on the report. Employing Activity Totals are provided

for the total number of Environmenta/HM/HW employees

requiring each course.

a.  Frequency: The Training Office will produce this report when needed.

b. Sequence: Thisreport is sorted by Organization, then by Course.

c. Use The Training Office may use this report to provide alist and the number of employees
who require training in a specific Environmental/HM/HW course within a regulatory
timeframe.

d. Disposition: The Training Office will produce and distribute this report as needed. It will
be destroyed when no longer needed for reference purposes.

PROJECTED TRAINING REPORT (DPLDO07)

ENVIRONMENTAL/HM/HW TRAINING REPORT (DPLDO08)
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E TNWVT - blue, to host 131.64.244.1

Seszion Edit Commands Seftngs Scrpt Help

DATE: 9B/10/27 REQUEST FOR EMVIRONMEMTAL /HM/HW TRAIMIMG REFORT dpldog
TIME: @952 DATA MAY BE SUBJECT TO THE FRIVACY ACT OF 1574 V=01l
RCTIVITY CoDE: . ORGAMIZATION:
SKEILL AREA CODE: E% OCCUPATIONAL SERIES:

SUMMARY (53 FDETAIL (D) ABOTH(B) ?

SO0RT BY: ORG: M SKILL ARER CODE: M OCCUPATIONAL SERIESZ: M
(SORT SELECTED IS FOR REPORT OMLY: IMQUIRY SORTS BY ACT/ORG)

INQUIRE AMD WIEW DATA?
CREATE REPORT?

DEPRESS PREWIOUS FOEM (F1y TO RETURM WITHOUT CREATIMNG REPORT

Enter desired Actiwity Code, leawve bhlank for all Activities
F1-Prv Form JJF2-Nxt Form JJF3-Prv Rec [JF4-Mxt Rec JIF5-Fld Help JIF16-More Key =

| TT 09:53:39]

a.  Thisscreen can be accessed by selecting Option 4 from the ENVIRONMENTAL
TRAINING REPORTS MENU.

b. Enter the Activity and/or Organization, if desired, to limit data on the report.

c. Enter aspecific Skill Area Code or leave blank to receive al Skill Area Codes.

d. Enter aspecific Occupational Series or leave blank to receive all Occupational Series.

e. Thereport must be requested for Summary, Detail or both types of data. If the report is
requested for Summary Data, the report will display totals only. If the report is requested for
Detail Data, names and Occupationa Series will be displayed.

f. If thereport isrequested for Summary Data, the sort will automatically be by Skill Area
Code. If thereport isrequested for Detail Data, a sort must be requested by either

Organization or Occupational Series. Names will be in alphabetical order by Organization
and Skill Area Code.
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g. Topeform an Inquiry, enter a'’in the Inquire and View Datafield. If areport isdesired,
depress F2 (NXT FORM function key) to print the report. If areport isNOT desired,
depress F1 (PRV FORM function key) to exit.

h. If anlInquiry isNOT desired, enter an N’in the Inquire and View Datafield. Enter a'Y’in the
Create Report field and depress ENTER to process the report.

NOTE: The Inquiry will bring up al Environmental/HM/HW employees in the requested
Organization. The report will only reflect the employees who are assigned the Skill Area Code(s)
requested. The Inquiry Screen can only display 3 Skill Area Codes for each employee; the report
will reflect ALL Skill Area Codes for each employee, regardless of the number.

ENVIRONMENTAL/HM/HW TRAINING REPORT (DPLDO08)

This report provides the number of employees requiring Environmental/HM/HW training, the
number of employees who have completed Initial and Implied training as well as the number of
Skill Area Codes assigned to employees. The report will display as many Skill Area Codes as an
employee has assigned to their training record. Skill Area Codes that are not assigned to any
employees will not be displayed. Only E’skills are reflected on the report. The Total Number of
Skill Codes Assigned to Employeesincludes all skills, both complete and incomplete. The data
reflected on the report is through the current date (the date the report is requested).

a.  Frequency: The Training Office will produce this report when needed.

b. Sequence: The Summary Report is sorted by Skill Area Code; the Detail Report is sorted by
either Organization or Occupational Series.

c. Use The Training Office may use this report to provide the number of employees requiring
Environmental/HM/HW training courses as of the report date and how many of those
employees have been assigned Environmenta Skills.

d. Disposition: The Training Office will produce and distribute this report as needed. It will
be destroyed when no longer needed for reference purposes.

ENVIRONMENTAL/HM/HW TRAINING REPORT (DPLDO08)
DETAIL REPORT

ENVIRONMENTAL/HM/HW TRAINING REPORT (DPLDO08)
SUMMARY REPORT
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HQ SUMMARY INFORMATION (DPL F04)

E TNWVT - blue, to host 131.64.244.1

Session Edit Commands Seftngs Scrpt Help

DATE: 9=s1a/27 Hd SUMMARY IMFORMATION DFLFa4
TIME: 0954 DATA MAY BE SUBJECT To THE PRIWACY ACT OF 1974 W=01

SERWICING ACTIVITY: I8
H@ MEASURES OF MERIT REPORT?:
OYERDUE TRAIMNIMNG REQUIREMEMTS HQ SUMMARY REPORT?:

EMVIROMMEMTAL AHMAHW TEAIMIMG HQ SUMMARY REPORT?:

DEPRESS MNEXT FORM TO CREATE REFORT

DEFPRESS PREWIOUS FOREM TO RETURM WITHOUT CREATIMG REPORT

Enter a 'Y' ar 'N'
F1-Prv Farm [IFz-Mxt Form

| F4-Nxt Rec

IF5-F1d Help JIFi6-Hore Key ’j

| TT 09:55:31]

a.  Thisscreen can be accessed by selecting Option 5 from the
ENVIRONMENTAL TRAINING REPORTS MENU.

b. The Servicing Activity field defaults to the Service Activity in the users Security Profile.

c. Toobtain acopy of the most recent HQ Measures of Merit Report that was sent to DLA
HQ, enter a'Y’in the HQ Measures of Merit Report field. Both the HQ Measures of Merit
Quarterly Summary Report and the HQ Measures of Merit Activity Reports will be provided.

If acopy of thisreport isnot desired, enter an N’in this field.

d. To obtain acopy of the most recent Overdue Training Requirements HQ Summary Report
that was sent to DLA HQ, enter a'Y’in the Overdue Training Requirements HQ Summary
Report field. If acopy of thisreport is not desired, enter an N’in thisfield.

HQ SUMMARY INFORMATION (DPL F04)
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e. Toobtain acopy of the most recent Environmental/HM/HW Training HQ Summary Report
that was sent to DLA HQ, enter a'Y'in the Environmenta/HM/HW Training HQ Summary
Report field. 1f acopy of thisreport is not desired, enter an N’in thisfield.

f. Depress F2 (NXT FORM function key) to create the reports. If areport isnot desired,
depress F1 (PRV FORM function key) to return to the ENVIRONMENTAL TRAINING
REPORTS MENU without creating a report.

HQ SUMMARY INFORMATION

Summary datais retrieved from each site and the data is rolled-up into summary reports and sent
to DLA Headquarters on aquarterly basis. The datais automatically sent at the end of each FY
quarter. It ispossiblefor sitesto request copies of the latest reports that were sent to DLA HQ
for their activity.

a  TheHQ Measures of Merit Quarterly Summary Report consists of the number of employees
requiring Environmental/HM/HW Training (as of the reporting date); the hours spent on
Environmental Training for that quarter and cumulative total for that FY'; and the dollars
spent on Environmental Training for that quarter and cumulative total for that FY. Total
costs are broken down by direct and indirect cost for all Environmental Training courses
(including 500, 600 and 700 level courses). The hours and dollars for Environmental
Training are aso broken down by Mandatory Training and Implied Training.

b. TheHQ Measures of Merit Activity Report provides the Number of Employees that require
Environmental/HM/HW training (as of the quarter ending date) and a Total for DLA. Also
listed are the Environmental Training Hours broken down by mandatory (500 and 600 level
courses) and implied (700 level courses) for that quarter and cumulative for that FY aong
with Totalsfor DLA. Tota Environmental Dollars Spent on Training, broken down by
mandatory and implied training, for that quarter and cumulative for that FY are also listed on
the report. The training costs are also broken down by direct and indirect costs, with Totals
for DLA.

c. TheOverdue Training Requirements HQ Summary Report reflects the current number of
employees requiring Environmental/HM/HW training and the number of those employees
that have Overdue Training Requirements for either 500 or 600 level training. The report
also includes the number of employees that require 700 level courses. Totals by Activity and
Totalsfor all DLA are provided.

d. The Environmental/HM/HW Training HQ Summary Report provides the number of
employees that require Environmental/HM/HW Training within the FY Quarter; the
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Environmenta Skill Codes; the number of employees that are assigned to each
Environmenta Skill Code; and the number of employees that have completed the required
training based on each Activity. Totalsfor DLA are aso provided. The total number of
employees will NOT match the total number of skill codes because employees can have more
than one skill.

HQ SUMMARY INFORMATION (DPL F04)

e. To obtain acopy of the most recent Environmental/HM/HW Training HQ Summary Report
that was sent to DLA HQ, enter a'Y'in the Environmenta/HM/HW Training HQ Summary
Report field. 1f acopy of thisreport is not desired, enter an N'in thisfield.

f. DepressF2 (NXT FORM function Key) to create the reports. If areport isnot desired,
depress F1 (PRV FORM function key) to return to the ENVIRONMENTAL TRAINING
REPORTS MENU without creating a report.

CHANGE PRINTER DESTINATION
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E TNVT - blue, to host 131.64.244.1

Session Edit Commands Settings  Script  Help

replace [fstored

update [l  Hrecord lrecords found = |

PRIMTER OPTIOM MEMU UFPETZY
W=01

USER: rcab&ds
CURRENT FRIMTER:
{CURRENT PRIMTEE shows the printer in which all report output will bhe sent)
1. Access system printer menu
2. Print to the slave printer
3. Quit

TO CHAMGE CUREENT FRIMNTER ENTER (1 ar 2, Enter 2 or 'F1' to Quit)

F1-Frv Farm -Nxt Form JIF3-Prv Rec [JIF4-Nxt Rec [JF5-F1d Help JfF10-More Key

| TT 10:48:46)

THE FOLLOWING TRAINING PRINTER CLASSES ARE AVAILABLE:

1 train
2 train2
3 SYSTEM LINE PRINTER

ENTER [1-3, (Q)UIT, (H)ELP] :

After choosing a printer, all printouts will print to this printer until the user goes back into the
available options and chooses a different output source.

For Further explanation of the System Printer options see your System Administrator.

(2) Print to the dlave printer. Thiswill direct all print to a printer that is the default or selected
printer for the terminal from which you are directing print.

(3) Quit the printer option menu. This option will return you to the REPORT MENU.
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